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JEFFERSON SCHOOL DISTRICT    
Regular Meeting of the Board of Trustees 


Tuesday, October 11, 2022 
 


BOARD ROOM                                        1219 WHISPERING WIND DRIVE                                         5:30 P.M. 
AGENDA 


 


5:30 p.m. – Open Session (For Purposes of Opening Meeting ONLY) – District Office Conference Room 
5:35 p.m. – Closed Session to Discuss Closed Session Items Listed Below 
6:30 p.m. – Reconvene to Open Session – District Board Room 
 
 


1.  OPEN SESSION   
 a. Call to Order 
 b. Roll Call to Establish Quorum 
 c. Approval of Agenda 
 d. Public Comment for Closed Session Items 


e. Closed Session - Adjourn to Closed Session for the purpose of discussing matters expressly authorized by 


Government Codes 3549.1, 54956.7, 54956.8, 54956.9, 54956.95, 54957, 54957.8, Education Codes 49079 (c), 48912, 
48918 (c)  
 


PUBLIC EMPLOYEE EMPLOYMENT/DISCIPLINE/DISMISSAL/RELEASE/RESIGNATION 


 Certificated: # 12433, 12434, 12435, 12436, 12437, 12438, 12439 


 Classified: # 12440, 12441, 12442,12443, 12444, 12445, 12446, 12447, 12448, 12449, 12450, 12451, 
   12452, 12453, 12454, 12455, 12456, 12457, 12458, 12459 


 
 f. ADJOURN TO CLOSED SESSION 


    


2.  RETURN TO OPEN SESSION – 6:30 P.M. 
 Welcome and Closed Session Report 
 Pledge of Allegiance 
 Student Body Reports 
 Superintendent’s Report  
  
  


3. PUBLIC COMMENT- Presentations are limited to items not on the agenda. When you are recognized, state your 
name and then proceed with your presentation. State law prohibits the Trustees from taking action on any item 
not on the agenda. No person shall speak for more than three minutes, and the total time allotted for 
discussion for one item shall not exceed twenty minutes. (Board Bylaw 9323) 


 


 Jefferson School District’s Sunshine Proposal 2020-2023 Contract 


 Jefferson Teachers Association Sunshine Proposal 2020-2023 Contract 
 
 
4.  APPROVAL OF CONSENT AGENDA 


4.1 Minutes – Regular Board Meeting September 13, 2022 & Special Board Meeting   
 September 23, 2022 
4.2 Warrants –  September 2022 
4.3 Financials – September 2022 
 


5.  EDUCATIONAL SERVICES (Board may or may not take action on any items listed below) 
 5.1 Site Specific Emergency Operation Plans      • Action 
 5.2 Letter Regarding SELPA Membership      • Information 
 5.3 Student Enrollment        • Information 
           
6.  PERSONNEL SERVICES (Board may or may not take action on any items listed below)  
 6.1  2022-2023 Local Assignment Option (LAO) via Committee on Assignment  • Action  
 6.2 Proposed New Job Description & Salary Schedule Placement, Director of   • Action 


  Information Technology, Classified Management/Confidential Salary Schedule 
  Range 35      
 6.3 Proposed Job Title Update, Administrative Assistant to the Principal,  • Action  
  Classified Management/Confidential Salary Schedule Range 360  
     


7.  BUSINESS AND FACILITIES (Board may or may not take action on any items listed below) 
7.1 September 2022 FY 22-23 Budget Adjustments     • Action 
7.2 Resolution 2022-10-01, JESD Funding Resolution    • Action 
7.3 Corral Hollow Elementary School, CHES, CTE Compliance for October  • Action 
7.4 JSD 2022-23 LCFF Allocation Update      • Information 
         


8.  BOARD DISCUSSION AND REPORTS (Board may or may not take action on any items listed below) 
 8.1 Items for Next Board Meeting   
 


9.  CALENDAR OF UPCOMING EVENTS  
 November 4, 2022   End of First Trimester 
 November 8, 2022   Regularly Scheduled Board Meeting 
 November 11, 2022   No School – Veteran’s Day Holiday 
 November 21 – 25, 2022   No School – Thanksgiving Holiday Break 
      


10.  ADJOURNMENT 


 
 


Note:  Any member of the public who wishes to view any non-confidential item on this agenda may contact the Superintendent 
prior to the evening of the meeting. The Jefferson School District complies with the Americans with Disabilities Act. Any individual 
who requires disability-related accommodations or modifications should contact Bertha Ramon  at 209-836-3388 or via email at 
bramon@jsdtracy.com at least 24 hours prior to the meeting. Audio/Video representations of participants may be captured. 



mailto:bramon@jsdtracy.com






 


JSD Negotiations Sunshine Proposal 
 


The Jefferson School District submits the following as proposed changes for the 


contractual agreement with the Jefferson Teachers Association. 


 


To: JTA Negotiations Team: Jennifer Gates, Patti Cannon, Anne Corbiser and Jeniene Cruz (note 


taker) 


From: The Jefferson School District Negotiations Team: Jim Bridges, Celli Coeville, Emily 


Stroup, and Tessa Bunch (note taker) 


Re: JSD Sunshine for the 2022-2023 Contract 


 


Article 6 – Hours/Working Conditions 


 


6.5 – Work Year 


      6.5.1 – Calendar  


 


Article 7 – Evaluation 


 


7.1 – Evaluation Procedure: clarification/add/change language 


 7.1.1 – clarification/add/change language 


 7.1.2 – clarification/add/change language 


 7.1.3 –  clarification/add/change language 


 7.1.4 –  clarification/add/change language 


 7.1.5 – clarification/add/change language 


 7.1.6 –  clarification/add/change language 


 


7.2 –  Goal & Objectives: clarification/add/change language 


 7.2.1 –  clarification/add/change language 


 7.2.2 –  clarification/add/change language 


 Article 16 – Salaries 


16.1.1 – add/change language 


16.7 – add/change language 


Appendix C 


Evaluation Forms: clarification/change/add language 


Appendix E 


Extra-Duty Stipend Schedule: clarification/change/add language 


 


Appendix G 


MOU Additional Day (Expired): clarification/change/add language 


 


Appendix H 


MOU Virtual Half Day (Expired): clarification/change/add language 


 


Appendix I 


MOU Summer School Teaching Hours (Expired): clarification/change/add language 








Jefferson Teachers Association Sunshine Proposal 
 


The Jefferson Teachers Association (JTA) submits the following as proposed changes 
for the contractual agreement with the Jefferson School District.   
 
To:  The Jefferson School District Board of Trustees and Superintendent Jim Bridges 
 
From: JTA Negotiation Team (Jennifer Gates, Patti Cannon, Anne Corbiser, and 
Jeniene Cruz) 
 
Re: JTA Sunshine for the 2020-2023 Contract - for the 2022-2023 school year 
 


Article 6 – Hours/Working Conditions 


6.1.3 -  Additional Duties -  Clarification/add/update language 


6.2.1- Adjunct Duties - Clarification/add/update language 


6.3.3 – Substitute on Preps - Clarification/add/update language 


6.3.3.1 – Substitute on Preps - increase of rate 


6.5.1 -  Clarification/add/update language 


Article 15 – Health and Welfare Benefits 


15.2.1 – Benefits Contribution - increase to cap 


Article 16 - Salaries 


16.1 – Salary Schedule - increase to salary 


16.1 - Longevity - increase and add longevity stipends  


16.6.2- Appendix E - increase and add to stipends 


16.7 – Special Education Stipend – increase in stipend 


 


 








Jefferson School District
Official Minutes of the Regular Meeting


Of the Board of Trustees
September 13, 2022


Present: Phil Raya, Vice President; Brian Jackman, Clerk; Pete Carlson, Member;  Debbie Wingo,
Member; Jim Bridges, Superintendent


In attendance: Celli Coeville, Chief Business Officer; Alyssa Wooten, Director of Special Education;
Bertha Ramon, Administrative Assistant


I. OPEN SESSION
a. Call to Order at 5:37 PM
b. Roll Call to Establish Quorum – all members were present
c. Approval of Agenda
d. Public Comment on Closed Session Items
MSA (  Jackman/Carlson  ) – Approve the agenda as presented
Ayes – 4 Nays – 0 Absent – 1 Abstain – 0
Carlson, Wetherell
Jackman,
Raya, Wingo


e. Closed Session Adjourn to Closed Session to discuss matters expressly  authorized by
Government Codes 3549.1, 54956.7, 54956.8, 54956.9, 54956.95,54957, 54957.8, Education Codes 49079(c),  48912, 48918


f. ADJOURN TO CLOSED SESSION


II. RETURN TO OPEN SESSION – 6:30 PM
Welcome from Board President
Pledge of Allegiance
Superintendent’s Report


In Closed Session


MSA ( Carlson/Wingo ) - Approved personnel action for certificated employee #’s 12407, 12408,
12409, 12410, 12411, 12412, 12413 The Board also ,approved the personnel action for classified
employee #’s 12414, 12415, 12416, 12417, 12418, 12419, 12420, 12421, 12422, 12423, 12424,
12425, 12426, 12427, 12428, 12429, 12430


Ayes – 4 Nays – 0 Absent – 1 Abstain – 0
Carlson, Wetherell
Jackman,
Raya, Wingo


Superintendent’s Report –  Jim Bridges


Transportation- I’d like to begin with a quick transportation update. Our mechanic will finish up
his last two hours of behind-the-wheel training to take his CHP test. In the next couple of weeks, he
should be able to take and pass the test allowing him to drive the additional bus. We've been having
an issue with bus number 11 and making it to Monticello on time each morning. And that's due to a
couple of factors. One is that we've gotten some people with bus passes that are not using them. And
so we sent a message last week, letting families know their child was not on the bus for three
consecutive days. And that slot will be given to a student who is riding the bus or needs to ride the
bus. And we are also considering moving the time up earlier now that the bus leaves at seven. We







don't want to move it earlier, but we may have to ensure that it gets there on time for school each
day.


Food Services- Celli Coeville, Debbie Rogers, Director of Food Services, and I met with some of
our food suppliers this week. To discuss adding more non-processed foods to our menus, as well as
more healthy choices and some vegetarian items to our food menu and provide more diverse options
for students and families.


COVID-19 update- This is breaking news. The Newsom administration removed their requirement
for non-vaccinated employees. And so that provision that has been there for months, although it's
not here for the general population, has been removed, which happened today. So moving forward,
unvaccinated employees will no longer need to test weekly.


Construction Update- On August 31, we had our groundbreaking for Corral Hollow Elementary
School. We had a great turnout of community staff and the board. Many significant changes have
happened if you haven't been there since then. The site is now fenced, there's a construction trailer
out there, and there's a bunch of large earthmoving equipment that's supposed to start moving
tomorrow to begin grading the site and getting prepared to start putting foundations down. So that's
a huge step forward in our process. And then one last fun thing that we did was we had to come up
with two different mascots that had been put out. We had narrowed the field like we had four to start
with. We narrowed it down to two that had something to do with the site. Coyotes are prevalent on
the site out there of the school, and it used to be used as a national horse stable. We just put it out to
Tracy Hills students and families within Tracy Hills. And by a 67% selection. I'm proud to announce
that the Corral Hollow school will be the Corral Hollow Colts. We plan to start making T-shirts that
will be available soon. We'll also be printing a large banner similar to the ones on school buses. And
now that we have the construction fence up, we're going to put on all those banners and the logo on
the school grounds.


Sports back at schools- I am excited to announce sports are back at the schools. We're going to be
doing cross country, which we're adding this year as a new option, so there will be a fifth-grade
league. And then we're going to have a sixth, eighth combined league; those are the age groups
running the mile and being timed. Finally, we're going to have one championship. We've got a
scoring system we're going to be doing. And we're looking to expand it down each year. We're
hoping to get to kindergarten, which is our ultimate goal. There are competitions across northern
California for students ages five through high school. And so we want to expand the program and be
the first time we can include Monticello in sports in the district. So we're excited to have that as an
opportunity to continue to grow that program within our district. We met with Charles Spikes when
he came on board as vice principal of Hawkins and reached out to a few schools that we had
included Lammersville was one, George Kelly was another, and then Discovery Charter as well.
They want to rejoin our league, and we will expand soon.


III. PUBLIC COMMENT – No public comments


IV. APPROVAL OF THE CONSENT AGENDA
4.1 Minutes – Regular Board Meeting August 16, 2022
4.2 Warrants – August 2022
4.3 Financials – August 2022
MSA ( Jackman/Wingo) approve the consent agenda as presented.
Ayes – 4 Nays – 0 Absent – 1 Abstain – 0
Carlson, Wetherell
Jackman,
Raya, Wingo


V. EDUCATIONAL SERVICES







5.1 Student Reports- ASB presidents


ASB president for Jefferson School Avni Gahonia- Good evening, board members and Dr. Bridges. My name
is Avi, and I am ASB president of Jefferson School and the first seventh-grade president. The school year so
far has been amazing because we have progressed so much from COVID, and we're finally able to do many
more school activities. To kick it off. We were surprised with my Menchie’s ice cream from MJ PFA on the
first day of school. This was a great treat since it was a hot day, and it definitely got everybody into the
school spirit; we were all busy moving around and adjusting to schedules, so you didn't want to put more on
staff. But for September, we are fresh into college week. And we have already seen so much spirit as today
was wear your first-period teachers, and tomorrow will be UCLA day for Dr. Bridges. Go Bears. ASB has
been working on getting our first rally for the school year up and ready this Friday. With the amount of hustle
we have done, this rally is definitely going to be one of the best. School sports have also started. Cross
Country practice will be starting tomorrow. And all the volleyball teams have been made. Thank you all for
listening, and hoping all the rest of your day is great.


ASB president for Tom Hawkins Violet Howard-Menteer- Within the last couple of weeks, we had our first
ASB meeting and elected a president. Nice to meet you; I’m Violet Howard- Menteer. Our secretary is Alina
Ahmadzai, and our treasurer is sixth grader Armand Sharma. We finished with a penny drive a week ago and
have third grade in first place. In Second place, we have fifth grade, and third place went to first grade. Our
total earnings went to HDFC for potential field trips and after-school activities throughout the year. The total
amount was $5,271. For the coming events, we just finished turning in forms for volleyball and cross
country, and that should be getting going here soon. Movie Night is this Friday at our school. It starts
outdoors on Friday at 6:30 pm, which I don't think we've done in a while. And we're going to be showing
The Bad Guys. Thank you.


Presenter for Traina School Jocelyn Maranon- Hi, I'm Jocelyn. Unfortunately, I'm not as prepared as these
two girls. In leadership, we’ve been trying to come up with spirit days to show what we are into at our
school. Our volleyball team has had a few practices, and our cross country teams have come together; they
have a practice today.


ASB president for Monticello Makena Maloy- Hi, my name is Makena Maloy; I am in fourth grade. We have
been having a lot of fun, and here are some fun spirit days. We had rainbow spirit day to help the
kindergarteners learn their colors. On September 9, we added a social-emotional garden right in front of the
school. Each grade has its own garden box filled with flowers. The fourth graders are growing pumpkins in
their gardens. We have parent-teacher conferences on September 26 and tie-dye day in September. Thank
you.


5.2 Student Enrollment -


Jim Bridges- I mentioned we were approaching 26 hundred students last month. Mr. Jackman did the math
and agrees that we're over 2,600. So that's the first time in the history of our district that we've broken 2,600
students. Over the coming years, housing will continue to grow, but sales have slowed down radically in all
subdivisions. Whether it be River Islands Mountain House, Ellis, or Tracy hills, all have come to a
screeching halt, primarily due to interest rates increasing and property values declining. And they had not
been declining in some hot markets, and now they're declining in those markets as well. So it will be an
interesting ride these next few months, although we will still need the new school no matter what happens.
And so that construction project is well underway.


VI. PERSONNEL SERVICES
6.1 Authorization to Hire Short-Term Employees


MSA (  Wingo/Carlson  ) approve the Authorization to Hire Short-Term Employees as presented
Ayes – 4 Nays – 0 Absent – 1 Abstain – 0







Carlson, Wetherell
Jackman,
Raya, Wingo


6.2 Proposed MOU-2022-2023 Agreement for Consultation or Special Services
Jim Bridges- We've hired a fully certified RN nurse for the district. But she's completing her
bachelor's degree right now, and she's got many years of experience as a nurse. California doesn't
recognize you as a nurse that can serve as a school nurse unless you have a bachelor's degree. And so
we're using our previous nurse to help us with some of those services. And we're contracted with the
county office to provide some oversight for this nurse so that she can perform all the school nurse
functions to help with special ed. cases, write medical plans, and things like that.


MSA (  Jackman/Carlson ) approve the Proposed MOU-2022-2023 Agreement for Consultation
or Special Services with SJCOE Nurse


Ayes – 4 Nays – 0 Absent – 1 Abstain – 0
Carlson, Wetherell
Jackman,
Raya, Wingo


VII. BUSINESS AND FACILITIES
7.1 Budget adjustments- August 2022
MSA ( Wingo/Jackman ) approve August 2022, Fiscal Year 22-23 Budget Adjustments as
presented
Ayes – 4 Nays – 0 Absent – 1 Abstain – 0
Carlson, Wetherell
Jackman,
Raya, Wingo


7.2 Jefferson School District Annual Budget 2022-23


MSA ( Wingo/Carlson) approve the 2022-23 Jefferson School District annual budget
Ayes – 4 Nays – 0 Absent – 1 Abstain – 0
Carlson, Wetherell
Jackman,
Raya, Wingo


7.3 Statement of Reasons for Assigned and Unassigned Ending Fund Balances Above the


Minimum Economic Uncertainty Reserves, 2022-23


Jim Bridges-  To clarify, when our budget was adopted in June as part of the El Cap process, this one
document was not included and it was a legal requirement. And so the county caught that at some
point. Mrs. Withington thought it was included, and it was not. And so she went back and prepared
the document with the help of Ms. Coeville, and we had to bring it back. Luckily, the timing works
out perfectly because I believe it's due to the county on the 15th or 30th. And so we had to bring it
back, so this one document could be approved, and then Ms. Coeville will submit that to the county
tomorrow, and our budget will be approved and legally recognized in California.


MSA ( Jackman/Carlson) approve the statement of Reasons for Assigned and Unassigned Ending
Fund Balances Above the Minimum Economic Uncertainty Reserves, 2022-23
Ayes – 4 Nays – 0 Absent – 1 Abstain – 0
Carlson, Wetherell
Jackman,







Raya, Wingo


7.4 2021-22 Unaudited Actuals


MSA ( Carlson/Wingo ) approved 2021-22 Unaudited Actuals


Ayes – 4Nays – 0 Absent – 1 Abstain – 0
Carlson, Wetherell
Jackman,
Raya, Wingo


7.5 Sufficient Textbooks and Instructional Materials, Resolution 2022-09-01


MSA ( Carlson/Wingo ) approve the Sufficient Textbooks and Instructional Materials, Resolution
2022-09-01 as  presented
Ayes – 4 Nays – 0 Absent – 1 Abstain – 0
Carlson, Wetherell
Jackman,
Raya, Wingo


7.6 GANN Appropriations Limit Resolution 2022-09-02


MSA ( Wingo/Carlson ) approve the GANN Appropriations Limit Resolution 2022-09-02 as
presented
Ayes – 4 Nays – 0 Absent – 1Abstain – 0
Carlson, Wetherell
Jackman,
Raya, Wingo


7.7 Consolidated Application for Funding (CARS) 2022-23


Jim Bridges- One difference in CARS is that the total funds have gone to Traina as a title one school.
This is the first year we will split the funds between two school sites, Traina and Hawkins, as they
also qualify for title one dollars. To clarify, we are not receiving additional funds; they will just be
split between two sites.


MSA (Jackman/Carlson ) approve the Consolidated Application for Funding (CARS) 2022-23 as
presented
Ayes – 4 Nays – 0 Absent – 1Abstain – 0
Carlson, Wetherell
Jackman,
Raya, Wingo


VIII. BOARD DISCUSSION AND REPORTS


8.1 Items for the Next Board Meeting


Jim Bridges- Next month we will have the California school dashboard indicators as it is a requirement
that we bring that to the board. We will also present CASSP results and schol safety plans.


ADJOURNMENT – MSA(Jackman/Carlson) 6:56pm


Respectfully submitted,







James W. Bridges
Secretary to the Board







Jefferson School District
Official Minutes of a Special Meeting


Of the Board of Trustees
September 23, 2022


Present: Phil Raya, President; Brian Jackman, Vice President; Pete Carlson, Clerk; Debbie Wingo, 
Member;   Todd Wetherell, Member; Jim Bridges, Superintendent


In attendance: Emily Stroup, Director of Human Resources; Celli Coeville, Director of Business Services; 
Bertha Ramon, Administrative Assistant


I. OPEN SESSION
a. Call to Order at 12:00 Noon
b. Roll Call to Establish Quorum – all board members were present
c. Approval of Agenda-
MSA (Wetherell/ Wingo) –
Ayes – 4 Nays – 0 Absent – 1 Abstain – 0
Carlson Jackman
Raya


II. PERSONNEL SERVICES
2.1 Proposed New job Description and Salary Schedule Placement Procedure Nurse, Classified


Hourly Range 300


Jim Bridges- To be a school nurse, you must have a bachelor’s degree, even though this nurse has all the
qualifications to work in any medical setting. She is working on her degree and can do some aspects of being
a school nurse. However, we cannot pay her under that job classification even if we have supervision and she
is working towards it. Therefore, we had to create another position. Mrs. Stroup created a secondary position,
a slightly lower level position with the same pay.


MSA (Carlson/Wetherell) approved the Proposed New job Description and Salary Schedule
Placement Procedure Nurse, Classified Hourly Range 300
Ayes – 4 Nays – 0 Absent – 1 Abstain – 0
Raya Jackman
Wingo


ADJOURNMENT – MSA (Wingo/Carlson) 12:08 PM


Respectfully submitted,


James W. Bridges
Secretary to the Board


9/23/2022 Minutes












Board ReportReqPay12c


Checks Dated 09/01/2022 through 09/30/2022 Board Meeting Date 10/11/2022


Check 
AmountPay to the Order of


Check 
Number


Check 
Date


Expensed 
AmountFund-Object Comment


10534287 09/01/2022 Bonilla, Rosalina V 01-4310 HS/Bonilla Classroom Supplies 291.80 


10534288 09/01/2022 Cain, Robert B 01-5210 MOT/Cain - Mileage July 2022 7.02 


MOT/Cain - Mileage June 2022 21.35 28.37 


10534289 09/01/2022 Fern, Paul D 01-4310 JS/Fern Classroom Supplies 66.57 


10534290 09/01/2022 Huber, Scott M 01-4310 MS/Huber Classroom Supplies 197.11 


10534291 09/01/2022 Lange, Jill M 01-4310 HS/Lange Classroom Supplies 40.19 


10534292 09/01/2022 Macaldo, Ruel C 01-5218 MOT/Macaldo First Aid and Mileage 104.74 


10534293 09/01/2022 Ochoa, Omar 01-5210 IT/Ochoa - Mileage 6/9/22-8/12/22 20.30 


10534294 09/01/2022 Accelerate Learning Inc 01-4120 CU/STEMSCOPES CURRICULUM 934.18 


10534295 09/01/2022 AGParts Worldwide Inc 01-4310 REFER TO QUOTE 126878 1,783.42 


Unpaid Sales Tax 135.92- 1,647.50 


10534296 09/01/2022 Amplify Education Inc 01-5651 CU/DIBELS RENEWAL 28,254.00 


10534297 09/01/2022 Atkinson Andelson Loya Ruud & Romo 01-5810 DO/LEGAL SERVICES 1,790.26 


10534298 09/01/2022 Bill's Mower And Saw 01-4310 MO/2021-22 BLANKET ORDER FOR 


MOWER PARTS


30.27 


10534299 09/01/2022 Carrier Corporation 13-5800 FS/MS - Freezer Service 1,155.29 


10534300 09/01/2022 Central Restaurant Products 13-4400 FS Mont/Milk cooler 4,028.77 


10534301 09/01/2022 Central Sanitary Supply 01-4310 MOT/DW/MATERIAL & SUPPLIES 3,514.19 


10534302 09/01/2022 CIT 01-5610 DW/COPIER LEASE 4,642.84 


10534303 09/01/2022 City Of Tracy 01-5510 DW/WATER & SEWER 31,119.71 


10534304 09/01/2022 Co Occupational  Medical Partners 01-5800 MOT/Irma De La Torre - DOT 135.00 


MOT/Jesse Durney - DOT 135.00 270.00 


10534305 09/01/2022 Demco 01-9510 J/S library kits 1,790.02 


10534306 09/01/2022 Discovery Ed Specialists 01-5809 SE/22-23 Contract 2,750.00 


10534307 09/01/2022 Golden Valley Materials Inc 01-4310 MO/MATERIAL & SUPPLIES 30.70 


10534308 09/01/2022 Home Depot Credit Services 01-4310 MO/MATERIAL & SUPPLIES 956.61 


10534309 09/01/2022 Industrial Electrical Co 01-5660 MOT/ANNUAL PM FOR TS & JS 


GENERATOR


1,270.06 


10534310 09/01/2022 Jorgensen & Co. 01-5800 MO/OTHER SERVICES 2,185.00 


10534311 09/01/2022 Kelly Moore Paint Co 01-4310 MO/PAINT SUPPLIES 102.10 


10534312 09/01/2022 McREL International 01-5222 CU/INSTRUCTIONAL TRAINING 


AGREEMENT


12,900.00 


10534313 09/01/2022 Mobile Modular Mgmt Corp 01-5620 MO/RENTAL OFFICE 485.01 


10534541 09/02/2022 Fatima Shams 01-5800 LIVE SCAN FOR VOLUNTEERING 62.00 


10534542 09/02/2022 ODP Business Solutions 01-4310 HAWKINS TEACHERS BLANKET 465.17 


HS/MATERIALS & SUPPLIES 1,502.79 


MONTICELLO TEACHERS BLANKET 


ORDER


6.11 1,974.07 


The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 


preceding Checks be approved. Page 1 of 8


Generated for Celli Coeville (CELLICO20), Oct  7 2022 12:32PM020 - Jefferson Elementary School District







Board ReportReqPay12c


Checks Dated 09/01/2022 through 09/30/2022 Board Meeting Date 10/11/2022


Check 
AmountPay to the Order of


Check 
Number


Check 
Date


Expensed 
AmountFund-Object Comment


10534543 09/02/2022 Pacific Gas & Electric Co 01-5520 DW/UTILITIES 44,403.09 


10534544 09/02/2022 Patriot Pest Management 01-5515 MOT/DW Pest Management 1,065.00 


10534545 09/02/2022 PROtech Security & Electronics 01-5835 MOT/DW/ANNUAL ALARM MONITORING & 


FIRE MONITORING


135.00 


10534546 09/02/2022 School Mate 01-4310 HS/PLANNERS 1,325.00 


10534547 09/02/2022 SiteOne Landscape Supply 01-4310 MOT/FERTILIZER - PRE EMERGENT 198.32 


10534548 09/02/2022 Teachers' Curriculum Institute 01-4120 CU/SOCIAL STUDIES CURRICULUM 3,703.59 


10534549 09/02/2022 Tmobile 01-4310 DW/HOT SPOTS 360.00 


10534550 09/02/2022 U.S. Bank Corporate Payment 01-4310 SE/CC - WOOTEN JULY 2022 1,053.45 


10534551 09/02/2022 UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 130.55 


13-5800 FS Mats and Supplies 35.34 165.89 


10534552 09/02/2022 Van De Pol Enterprise Inc 01-4382 MO/TD FUEL 952.64 


10534553 09/02/2022 Van's Ace Hardware 01-4310 MO/MATERIAL & SUPPLIES 853.71 


10534554 09/02/2022 Winsor Learning Inc 01-5651 CU/SONDAY SYSTEM 1 AND 2 


INTERVENTION SET


5,584.00 


10534555 09/02/2022 Woodwind And Brasswind 01-4310 TS/ Cooper - Band 71.45 


10534954 09/07/2022 AGParts Worldwide Inc 01-4310 IT/Missed CA Sales Tax 263.60 


REFER TO QUOTE 126878 3,133.84 


Unpaid Sales Tax 238.84- 3,158.60 


10534955 09/07/2022 Bill's Mower And Saw 01-4310 MO/2021-22 BLANKET ORDER FOR 


MOWER PARTS


895.04 


10534956 09/07/2022 Campbell Family Electric Inc 01-5680 DO/GIRLS RESTROOM LEAK REPAIR 10,650.00 


01-5800 Maint. Work (doesn't qualify for Public 


Works Bid)


502.92 


13-4310 Traina electrical work 2,000.00 13,152.92 


10534957 09/07/2022 Central Sanitary Supply 01-4310 DW/FEMINE PRODUCTS 1,565.78 


MOT/DW/MATERIAL & SUPPLIES 339.32 1,905.10 


10534958 09/07/2022 City of Tracy 01-5800 DO/Alarm Permit Renewal 26.00 


HS/Alarm Permit Renewal 26.00 


MS/Alarm Permit Renewal 26.00 


TS/Alarm Permit Renewal 26.00 104.00 


10534959 09/07/2022 Courtney Bullard Institutional 01-5218 HR/Title IX Services 7/1/2-6/30/23 5,500.00 


10534960 09/07/2022 Delta Wireless & Network Solutions 01-5640 DW/2 WAY RADIO BASE STATION 161.40 


10534961 09/07/2022 Dorothy June Baker 01-4310 MOT/LAWNMOWER SUPPLIES 1,081.81 


10534962 09/07/2022 Edpuzzle Inc 01-5651 TS/EDPUZZLE 1,950.00 


10534963 09/07/2022 Fagen Friedman & Fulfrost LLP 01-5810 SE/Legal Matters 776.00 


10534964 09/07/2022 FGL Environmental 01-5800 MO/JS WELL TESTING 244.00 


10534965 09/07/2022 Follett Content Solutions LLC 01-9510 MS/Library Books 460.02 
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10534966 09/07/2022 Follett School Solutions Inc 01-4310 HS/NOVELS 497.89 


10534967 09/07/2022 Follett School Solutions, Inc 01-5651 CU/FOLLETT DESTINY HOSTED SERVICE 


RENEWAL


11,873.07 


10534968 09/07/2022 G & L Irrigation & Farm Supply 01-4310 MO/LANDSCAPE SUPPLIES 71.32 


10534969 09/07/2022 Gopher 01-4310 HS/71-030 Strike Tetherball BackOrdered 


on PO22-00326


174.22 


10534970 09/07/2022 Houghton Mifflin Harcourt Publ ishing Co. 01-5651 CU/GO MATH ONLINE SUBSCRIPTIONS 17,323.27 


10534971 09/07/2022 Inland Business Systems Inc 01-5610 DW/Overage Charge 4/5/22-7/4/22 4,742.70 


10534972 09/07/2022 IT Management Corp 01-4400 IT/TRIP LITE HARDWARE 11,869.61 


10534973 09/07/2022 Jorgensen & Co. 01-5800 MO/OTHER SERVICES 567.25 


10534974 09/07/2022 Keller Supply Company 01-4310 MOT/PLUMBING PARTS 312.69 


10534975 09/07/2022 Kendall Hunt Publishing Co 01-4120 CU/MATH CURRICULUM 55,289.27 


10534976 09/07/2022 Learning Without Tears 01-4310 CU/TK CURRICULUM 737.76 


10534977 09/07/2022 Trimon Inc 01-4310 TD/VEHICLE PARTS 66.13 


10534978 09/07/2022 California's Valued Trust 01-9513 August 2022 Payroll 152,643.94 


10534979 09/07/2022 Metlife Small Business Center 01-9514 August 2022 Payroll 1,412.01 


10535300 09/09/2022 Armstrong, Kathryn L 01-4310 TS/Armstrong Back to School Staff Mtg. 42.83 


10535301 09/09/2022 Balestrieri, Keri L 01-4310 MS/Balestrieri Classroom Supplies 89.33 


10535302 09/09/2022 Balsano, Katrina L 01-4310 TS/Balsano - Classroom Supplies 305.37 


10535303 09/09/2022 Bessette, Fiona J 01-4310 HS/Bessette - Staff Meeting Lunch 571.10 


10535304 09/09/2022 Bogetti, Julie M 01-4310 TS/Bogetti Classroom Supplies 301.01 


10535305 09/09/2022 Bridges, James W 01-5210 DO/Bridges Retreat mileage 223.75 


10535306 09/09/2022 Bunch, Tessa M 01-4310 MS/Bunch Beg. of Year supplies 171.13 


10535307 09/09/2022 Cain, Robert B 01-5210 MOT/Cain - Rate Increase missed on July 


2022 Mileage


.48 


10535308 09/09/2022 Dunsford, Joshua 01-4310 JS/Dunsford Classroom Supplies 250.79 


10535309 09/09/2022 Eggers, Jeremy D 01-5210 IT/Eggers Mileage - June - August 2022 119.10 


10535310 09/09/2022 Kristina Ross-Ortiz 13-8634 FS/TS - Cafe Refund - Katie Ortiz 74.95 


10535311 09/09/2022 Lange, Jill M 01-4310 HS/Lange Science Landform Models 30.89 


10535312 09/09/2022 Lowe, Jennifer S 01-4310 HS/Lowe Supplies 273.72 


10535313 09/09/2022 Macaldo, Ruel C 01-5218 MOT/Macaldo - Rate Increase Missed on 


Aug. 2022 Mileage


1.76 


10535314 09/09/2022 Ochoa, Omar 01-5210 IT/Ochoa - Rate Increase missed on 


July/Aug. mileage


1.11 


10535315 09/09/2022 Outland, Carol A 01-4310 TS/Outland Classroom Supplies 223.50 


10535316 09/09/2022 Potts, Renae M 01-4310 JS/Potts Classroom Supplies 757.26 


10535317 09/09/2022 Rebecca Freitas 13-8634 FS/HS - Cafe Refund - Scarlett Freitas 24.00 
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10535318 09/09/2022 Saia, Rhonda 01-5210 HR/Saia - Rate Increase Missed on July 


2022 Mileage


.48 


HR/Saia Mileage Check Reissue - July 


2022


6.90 7.38 


10535319 09/09/2022 Slinic-Morley, Alma 01-5218 TS/Morley - CASCWA Training 08/30/22 200.00 


10535320 09/09/2022 Strickland, Lori G 01-4310 TS/Strickland - Staff Lunch 08/05/22 854.30 


10535321 09/09/2022 Walther, Grit B 01-4310 TS/Walther Supplies 171.98 


10535322 09/09/2022 Wooten, Alyssa M 01-5210 SE/Wooten - Rate Increase Missed on July 


2022 Reimbursement


14.56 


10535323 09/09/2022 Aeries Software Inc 01-5220 Training 750.00 


10535324 09/09/2022 Card Integrators Corp 01-4310 MOT/BUS PASS CARDS 1,081.45 


10535325 09/09/2022 Central Sanitary Supply 01-4310 MOT/DW/MATERIAL & SUPPLIES 1,445.34 


10535326 09/09/2022 Dept of Toxic Substances 25-6181 Ellis Project 104758-SM Apr. - June 2022 1,097.37 


10535327 09/09/2022 Jorgensen & Co. 01-5800 MO/OTHER SERVICES 3,278.85 


10535328 09/09/2022 Kendall Hunt Publishing Co 01-4120 CU/IM KDG AND 1ST GRADE 


CURRICULUM


1,190.75 


CU/MATH CURRICULUM 12,752.59 13,943.34 


10535329 09/09/2022 L and G Mobile Truck Wash 01-5800 TD/2022 - 23 BUS WASHING 965.00 


10535330 09/09/2022 Main Street Music 01-4310 J/S music supplies 407.54 


10535331 09/09/2022 The Gift Of Speech 01-5809 SE/22-23 Contract 6,880.00 


10535332 09/09/2022 ODP Business Solutions 01-4310 HAWKINS TEACHERS BLANKET 217.91 


HS/MATERIALS & SUPPLIES 303.39 


MONTICELLO TEACHERS BLANKET 


ORDER


76.18 597.48 


10535333 09/09/2022 PJHM Architects 25-6281 CH/CORRAL HOLLOW SCHOOL DESIGN 628,464.84 


10535334 09/09/2022 SUMA Kids Inc 01-5809 SE/22-23 Contract 1,139.50 


10535335 09/09/2022 Ten Four Communications Inc 01-4310 MS/repair (3) radios 540.10 


10535336 09/09/2022 UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 184.59 


13-5800 FS Mats and Supplies 107.56 292.15 


10536374 09/16/2022 Kapadia, Kalpanaben P 01-2105 Payroll/TS - Kapadia Missed hours on 


9/9/22 Supp Payroll


229.17 


10536375 09/16/2022 Machado, Lisa A 01-1105 Payroll/TS - Machado Missed hours on 


9/9/22 Supp Payroll


702.92 


10536531 09/19/2022 Nor Cal Plumbing Inc 01-5800 MOT/BLANKET ORDER FOR PLUMBING 


REPAIRS


500.00 


10536532 09/19/2022 ODP Business Solutions 01-4310 DO/Office Supplies 60.90 


JEFFERSON TEACHERS BLANKET PO 627.03 


JS/OFFICE SUPPLIES 69.29 
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10536532 09/19/2022 ODP Business Solutions 01-4310 MONTICELLO TEACHERS BLANKET 


ORDER


2.13 


MS/ADMIN BLANKET OFFICE DEPOT PO 1,437.74 2,197.09 


10536533 09/19/2022 Patriot Pest Management 01-5515 MOT/DW Pest Management 740.00 


10536534 09/19/2022 PJHM Architects 25-6281 ARCHITECTURAL SERVICES FRANKLYN 


COLE ELEM.


11,500.00 


10536535 09/19/2022 PROtech Security & Electronics 01-5835 MOT/DW/ANNUAL ALARM MONITORING & 


FIRE MONITORING


474.49 


10536536 09/19/2022 Quality Service Inc 01-5800 MO/WELL TESTING - JEFFERSON 399.00 


10536537 09/19/2022 Quality Sound 01-5660 DO/PHONE & ALARM REPAIRS 505.00 


10536538 09/19/2022 TMD Construction Services 01-6400 HS/PROJECT INSPECTOR 600.00 


25-6282 BO/INSPECTOR OF RECORDS FOR 


CORRAL HOLLOW


10,650.00 11,250.00 


10536539 09/19/2022 U.S. Bank Corporate Payment 01-4310 BO/CC - COEVILLE AUG 2022 836.57 


CU/CC - STEEN AUG 2022 1,347.97 


HR/CC - STROUP AUG 2022 545.27 


IT/CC - WATSON AUG 2022 1,460.33 


JS/CC - J. STRICKLAND AUG 2022  


INCLUDES ASB CK# 6109


246.12 


MS/CC - BUNCH AUG 2022 994.43 


SE/CC - WOOTEN AUG 2022 914.44 


01-5651 BO/CC - COEVILLE AUG 2022 80.00 


IT/CC - WATSON AUG 2022 84.25 


01-5930 SE/CC - WOOTEN AUG 2022 142.96 


13-4310 FS/CC - ROGERS AUG 2022 1,594.69 8,247.03 


10536540 09/19/2022 UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 81.19 


13-5800 FS Mats and Supplies 22.52 103.71 


10536541 09/19/2022 Van De Pol Enterprise Inc 01-4381 MO/TD FUEL 1,842.66 


01-4382 MO/TD FUEL 349.41 2,192.07 


10537309 09/23/2022 ESGI LLC 01-5651 CU/ESGI 12-MONTH LICENSE 2,756.00 


10537310 09/23/2022 Napa Auto Parts 01-4370 TD/VEHICLE REPAIR SUPPLIES 502.92 


10537311 09/23/2022 Natus Medical Inc 01-5660 SE/Calibration 236.00 


10537312 09/23/2022 OCT Brands Inc 01-4310 MS/JAG DEN - PBIS 30.30 


10537313 09/23/2022 ODP Business Solutions 01-4310 22/23 Blanket PO for Admin 14.67 


DO/Office Supplies


HAWKINS TEACHERS BLANKET 169.35 


HS/MATERIALS & SUPPLIES 295.96 


JEFFERSON TEACHERS BLANKET PO 59.43 
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10537313 09/23/2022 ODP Business Solutions 01-4310 TRAINA TEACHERS BLANKET PO 36.43 575.84 


10537314 09/23/2022 Pacific Gas & Electric Co 01-5520 DW/UTILITIES 15,310.38 


10537315 09/23/2022 Patriot Pest Management 01-5515 MOT/DW Pest Management 870.00 


10537316 09/23/2022 Pel Learning Center - Tracy 01-5809 SE/21-22 Settlement Agreement Services 3,000.00 


10537317 09/23/2022 ProCare Therapy 01-5809 SE/21-22 Contract 3,300.00 


SE/22 Contract 5,650.00 8,950.00 


10537318 09/23/2022 Stanislaus County Office of Ed 01-5222 BEHAVIORAL MTSS/PBIS SURRPOT -DW 


TRAINING


6,300.00 


10537319 09/23/2022 SUMA Kids Inc 01-5809 SE/22-23 Contract 1,683.50 


10537320 09/23/2022 Tank Town Media LLC 01-5842 BO/2022-23 BUDGET 86.85 


10537321 09/23/2022 U.S. Bank Corporate Payment 01-4310 MOT/CC - BYRD AUG 2022 1,751.43 


01-5800 MOT/CC - BYRD AUG 2022 557.65 2,309.08 


10537322 09/23/2022 UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 103.66 


13-5800 FS Mats and Supplies 22.52 126.18 


10537323 09/23/2022 Woodwind And Brasswind 01-4310 HS/BAND INSTRUMENTS 285.78 


10537906 09/26/2022 Cordano, Neali M 01-5218 MS/Cordano CPR Certification 9-8-22 14.95 


10537907 09/26/2022 Dunnum, Rachelle E 01-4310 MS/Dunnum Classroom Supplies 42.81 


10537908 09/26/2022 Finton, Jillian 01-4310 TS/Finton Classroom Supplies 313.39 


10537909 09/26/2022 Gleason, Sherry A 01-4310 JS/Gleason GATE Supplies 72.09 


10537910 09/26/2022 LaVelle, Angela M 01-4310 JS/LaVelle Computer Program 150.00 


10537911 09/26/2022 Macaldo, Ruel C 01-5210 JS/Macaldo 09-02-22 21.25 


JS/Macaldo 09-15-22 23.13 44.38 


10537912 09/26/2022 Machado, Lisa A 01-4310 TS/Machado Classroom Supplies 56.71 


10537913 09/26/2022 McRae, Diane M 01-4310 JS/McRae Art Class Supplies 566.96 


10537914 09/26/2022 Nair, Renuka 01-4310 TS/Nair STEAM Supplies 70.71 


10537915 09/26/2022 O'Brien, Patricia S 01-4310 MS/O'Brien Classroom Supplies 100.64 


10537916 09/26/2022 Rogers, Debbi M 13-4310 FS/Rogers Staff Meetings 715.18 


10537917 09/26/2022 Simmons, Jacquelin R 01-5218 JS/Simmons CPR Certification 9-14-22 14.95 


10537918 09/26/2022 Strickland, Jason M 01-4310 JS/Strickland Back To School Supplies 600.97 


10537919 09/26/2022 Vinyard, Michele M 01-5210 DO/Vinyard Mileage 9-15-22 28.50 


10537920 09/26/2022 Walther, Grit B 01-4310 TS/Walther Classroom Management 32.45 


10537921 09/26/2022 ABA Plus Inc 01-5809 SE/22-23 Contract 77,914.94 


10537922 09/26/2022 ACES 2020 LLC 01-5809 SE/22-23 Contract 8,026.91 


10537923 09/26/2022 Action ASAP Delivery Service 01-5800 DO/COURIER SERVICE 540.00 


10537924 09/26/2022 AT&T 01-5940 DW/PHONE LINES 565.50 


10537925 09/26/2022 Bill's Mower And Saw 01-4310 MO/2021-22 BLANKET ORDER FOR 


MOWER PARTS


111.96 


10537926 09/26/2022 Bus West 01-4370 TD/BUS SUPPLIES 813.61 
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10537926 09/26/2022 Bus West 01-5670 TD/BUS SUPPLIES 813.61 1,627.22 


10537927 09/26/2022 CA Dept. of Public Healt-Finan cial Mgmt 


Branch/Accounting


01-8699 Jefferson SD - Grant 773 - Return of 


Unspent Funds


17,602.67 


10537928 09/26/2022 Carrier Corporation 01-5800 DW/HVAC SERVICE 7,920.05 


10537929 09/26/2022 Central Sanitary Supply 01-4310 MOT/DW/MATERIAL & SUPPLIES 4,472.92 


10537930 09/26/2022 Christy White Accountancy Corp 01-5820 2021-22 District Audit - 2nd Progress Bill 8,660.25 


10537931 09/26/2022 City Of Tracy 01-5510 DW/WATER & SEWER 40,052.55 


10537932 09/26/2022 CLM Group Inc 13-5800 FS/Mealtime Annual Subscription Fees 


22-23


2,732.78 


10537933 09/26/2022 Colbi Technologies Inc 25-6214 BO/QUALITY BIDDERS 1,380.00 


10537934 09/26/2022 Committee for Children 01-5651 CU/SECOND STEP EL SEL CLASSROOM 


KIT


496.88 


10537935 09/26/2022 Delta Wireless & Network Solutions 01-5640 DW/2 WAY RADIO BASE STATION 80.70 


10537936 09/26/2022 Discovery Ed Specialists 01-5809 SE/22-23 Contract 5,500.00 


10537937 09/26/2022 Dorothy June Baker 01-4310 MOT/LAWNMOWER SUPPLIES 610.61 


10537938 09/26/2022 FGL Environmental 01-5800 MO/JS WELL TESTING 54.00 


10537939 09/26/2022 G & L Irrigation & Farm Supply 01-4310 MO/LANDSCAPE SUPPLIES 1,950.95 


10537940 09/26/2022 Home Depot Credit Services 01-4310 MO/MATERIAL & SUPPLIES 435.33 


10537941 09/26/2022 Kali and/or Sakhi Faryabi 01-5809 SE/S. Faryabi - Services Rendered 


Reimbursement


6,200.00 


10537942 09/26/2022 Kelly Moore Paint Co 01-4310 MO/PAINT SUPPLIES 640.47 


10537943 09/26/2022 Kendall Hunt Publishing Co 01-4120 CU/MATH CURRICULUM 2,801.50 


10537944 09/26/2022 Learning Without Tears 01-4310 CU/TK CURRICULUM 832.11 


10537945 09/26/2022 Masergy Cloud Communications Inc 01-5940 DW/PHONE SERVICE 9,395.68 


10537946 09/26/2022 McGraw-Hill School Education Holdings LLC 01-4120 CU/ELA CURRICULUM 8,314.65 


CU/SPOTLIGHT ON MUSIC FOR JOHN 


MUSSO


694.08 9,008.73 


10537947 09/26/2022 Mobile Modular Mgmt Corp 01-5620 MO/RENTAL OFFICE 485.01 


10537948 09/26/2022 The McGraw-Hill 01-4120 CU/ELA CURRICULUM 1,970.15 


10537949 09/26/2022 Danielsen Co. 13-4310 FS Paper Products 2,979.58 


13-4710 FS Food Supplies 28,671.57 31,651.15 


10537950 09/26/2022 F & A Pizza Inc 13-4710 FS Food Supplies 6,026.50 


10537951 09/26/2022 General Produce Co. Ltd 13-4710 FS Food Supplies 2,638.35 


10537952 09/26/2022 Gold Star Foods Inc 13-4710 FS Food Supllies 6,916.64 


10537953 09/26/2022 Producers Dairy Foods, Inc 13-4710 FS Food Supplies Milk 7,154.03 


10538382 09/28/2022 Snell, Crystal M 01-2200 DO/Snell Payroll Warrant 9/30/22 3,798.08 


10538793 09/30/2022 Fun Time Yogurt Inc 01-4310 J/S supplies 60.00 
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10538794 09/30/2022 Nor Cal Plumbing Inc 01-5800 MOT/BLANKET ORDER FOR PLUMBING 


REPAIRS


500.00 


10538795 09/30/2022 ODP Business Solutions 01-4310 HAWKINS TEACHERS BLANKET 18.63 


SE/ADMIN SUPPLIES 759.23 


TRAINA TEACHERS BLANKET PO 1,414.27 2,192.13 


10538796 09/30/2022 Pacific Gas & Electric Co 01-5520 DW/UTILITIES 59,226.29 


10538797 09/30/2022 ProCare Therapy 01-5809 SE/22 Contract 1,750.00 


10538798 09/30/2022 Quality Sound 01-5660 DO/PHONE & ALARM REPAIRS 917.50 


10538799 09/30/2022 San Joaquin County EHD 01-5884 MOT/HMBP HAZARD WASTER 


GENERATOR


778.00 


10538800 09/30/2022 San Joaquin Valley Air Polluti on Control Dist 01-5884 CIVIL PENALTY FOR TS GENERATOR 


VIOLATION


1,000.00 


10538801 09/30/2022 Tmobile 01-4310 DO/HOT SPOTS 360.00 


10538802 09/30/2022 Tracy Lock & Safe 01-4310 MO/BLANKET ORDER FOR LOCK REPAIR 240.00 


10538803 09/30/2022 UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 185.92 


13-5800 FS Mats and Supplies 30.12 216.04 


10538804 09/30/2022 Valley Community Counseling Sv 01-5809 DW/COUNSELING SERVICES 4,635.00 


SE/ Contract services 1,190.00 5,825.00 


10538805 09/30/2022 Van De Pol Enterprise Inc 01-4381 MO/TD FUEL 1,283.24 


01-4382 MO/TD FUEL 971.85 2,255.09 


10538806 09/30/2022 Zions First National Bank 21-5800 annual admin fee, series A, B and C 1,050.00 


Total Number of Checks 196 1,546,588.75 


Fund Summary


Fund Description Check Count Expensed Amount


01 180 825,890.91 01


13 18 66,930.39 13


21 1 1,050.00 21


25 5 653,092.21 25


Net (Check Amount)


Less Unpaid Sales Tax Liability


Total Number of Checks 196 1,546,963.51 


374.76 


1,546,588.75 


The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees.  It is recommended that the 


preceding Checks be approved. Page 8 of 8


Generated for Celli Coeville (CELLICO20), Oct  7 2022 12:32PM020 - Jefferson Elementary School District





		Board Report

		1

		10534287

		10534288

		10534289

		10534290

		10534291

		10534292

		10534293

		10534294

		10534295

		10534296

		10534297

		10534298

		10534299

		10534300

		10534301

		10534302

		10534303

		10534304

		10534305

		10534306

		10534307

		10534308

		10534309

		10534310

		10534311

		10534312

		10534313

		10534541

		10534542

		10534543

		10534544

		10534545

		10534546

		10534547

		10534548

		10534549

		10534550

		10534551

		10534552

		10534553

		10534554

		10534555

		10534954

		10534955

		10534956

		10534957

		10534958

		10534959

		10534960

		10534961

		10534962

		10534963

		10534964

		10534965

		10534966

		10534967

		10534968

		10534969

		10534970

		10534971

		10534972

		10534973

		10534974

		10534975

		10534976

		10534977

		10534978

		10534979

		10535300

		10535301

		10535302

		10535303

		10535304

		10535305

		10535306

		10535307

		10535308

		10535309

		10535310

		10535311

		10535312

		10535313

		10535314

		10535315

		10535316

		10535317

		10535318

		10535319

		10535320

		10535321

		10535322

		10535323

		10535324

		10535325

		10535326

		10535327

		10535328

		10535329

		10535330

		10535331

		10535332

		10535333

		10535334

		10535335

		10535336

		10536374

		10536375

		10536531

		10536532

		10536533

		10536534

		10536535

		10536536

		10536537

		10536538

		10536539

		10536540

		10536541

		10537309

		10537310

		10537311

		10537312

		10537313

		10537314

		10537315

		10537316

		10537317

		10537318

		10537319

		10537320

		10537321

		10537322

		10537323

		10537906

		10537907

		10537908

		10537909

		10537910

		10537911

		10537912

		10537913

		10537914

		10537915

		10537916

		10537917

		10537918

		10537919

		10537920

		10537921

		10537922

		10537923

		10537924

		10537925

		10537926

		10537927

		10537928

		10537929

		10537930

		10537931

		10537932

		10537933

		10537934

		10537935

		10537936

		10537937

		10537938

		10537939

		10537940

		10537941

		10537942

		10537943

		10537944

		10537945

		10537946

		10537947

		10537948

		10537949

		10537950

		10537951

		10537952

		10537953

		10538382

		10538793

		10538794

		10538795

		10538796

		10538797

		10538798

		10538799

		10538800

		10538801

		10538802

		10538803

		10538804

		10538805

		10538806



		2

		01

		13

		21

		25





		4.2 Warrants - August 2022.pdf

		WARRANT LEGEND

		4.2 Warrants - August 2022

		Board Report

		1

		10530263

		10530264

		10531069

		10531070

		10531071

		10531072

		10531073

		10531074

		10531075

		10531076

		10531236

		10531237

		10531238

		10531239

		10531240

		10531241

		10531242

		10531243

		10531244

		10531245

		10531246

		10531247

		10531248

		10531249

		10531250

		10531251

		10531252

		10531253

		10531254

		10531255

		10531256

		10531257

		10532628

		10532629

		10532630

		10532631

		10532632

		10532633

		10532634

		10532635

		10532636

		10532637

		10532638

		10532639

		10533833

		10533834

		10533835

		10533836

		10533837

		10533838

		10533839



		2

		01

		13

		25


















INFORMATION SHEET 10/11/2022 TRUSTEES’ MEETING 


 


 


        ATTACHMENT: 4.3 


 


 


 


TO:     Jim Bridges, Superintendent 


 


FOR:    Board of Trustees 


 


FROM:  Celli Coeville, CBO 


 


ISSUE:   September 2022 Financials 


 


   


Attached for Board review are the Financials as of September 30, 2022, transactions posted up 


until October 10, 2022.  Below is the breakdown of the Components of Ending Fund Balance.   


 


 


 


Components of Ending Fund Balance - General Fund Combined


Ending Fund Balance 13,314,071$            


Nonspendable Revolving Cash 7,140                      


Restricted Funds 4,413,683                


Committed Fund Balance (February 8, 2022 Resolution) 4,000,000                


Other Assignments:


Unrestricted State Lottery 230,634                   


MAA 156,531                   


Unrestricted Instructional Materials 703,325                   


Total Other Assignments 1,090,490$              


Reserve for Economic Uncertainties


     Revised Combined GF Expenditures 32,514,705              


     3% of Combined GF Expendenditures 975,441                   


Unassigned to mitigate future budget reductions 2,827,317$              


September 2022
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Assurance Page 


School Year: 2022-2023 
Jefferson School 


This certifies that the School Site Council/School Safety Planning Committee has 
developed/revised and approved the Comprehensive School Site Emergency 
Operations Plan. 
 


Member Signature 


Principal or Principal’s Designee: 
Jason Strickland 


 


Certificated Teacher:  
Lori Scott 


 


Certificated Teacher:  
Andrea Jennings 


 


Certificated Teacher:   


Parent of Child Attending the School: 
Jennifer Pereira 


 


Classified Employee: 
Angela Hewey 


 


Law Enforcement Agency Rep: 
Steve Abercrombie 


 


Other: SSC Member 
Brandy Jones-Hsia 


 


Other: SSC/Community Member 
Chris Potts 


 


Other:  
 


 


Other:  
 


 


 
Date Annual Revisions Completed:  September 2022 
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Activity Responsible Person Date Completed 


School Facilities/Grounds Hazard 
Assessment 


Jason Strickland/ 
Rickey Alcon 


August 2022 
 
 


Evacuation Routes Hazard Jason Strickland August 2022 
 
 


Update School Plot Plans (Maps) – also 
in classrooms per fire code.  


Angela Hewey August 2022 


Emergency Phone Numbers Angela Hewey August 2022 


Survey of Special Staff Skills Jason Strickland September 2022 


Survey of Neighborhood Resources Jason Strickland September 2022 


Message to Parents – safety letter, 
including COVID-19 information 


Jason Strickland August 2022 


Assign Disaster Functions Jason Strickland September 2022 


Update Bus Routes to Identify Potential 
Hazards 


Gregory Byrd/Dena 
Whittington 


August 2022 
 
 


Staff Orientation to Plan – initial review Jason Strickland August 2022 


Review Plan Jason Strickland September 2022 


Examine /Update Site Crisis Response 
Box (Office Emergency Backpack) 


Angela Hewey August 2022 


 
Prepared by: Jason Strickland 
Date Prepared: September 2022 
School Year: 2022/2023 
  


ANNUAL EMERGENCY PLAN CHECKLIST 
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Date Time Description 


August 10, 2022 10:30 am Fire Drill 


September 20, 


2022 


2:00 pm Lockdown Drill 


October 20, 2022 11:00 am Fire Drill, Earthquake Drill* 


International Shake Out Day 


November 14, 2022 8:35 am Fire Drill 


December 13, 2022 1:30 pm Fire Drill, Lockdown Drill 


January 11, 2023 9:15 am Fire Drill, Shelter In Place 


February 10, 2023 2:30 pm Fire Drill  


March 23, 2023  10:30 am Fire Drill, Earthquake Drill 


April 12, 2023 11:00 am Fire Drill, Lockdown Drill 


May 2, 2023 2:00 pm Fire Drill 


 
 
 
 
 
 
 
 
 
 
 
 


Emergency Drill Schedule 
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CERT Certified Staff:  None   
 
CPR Certified Staff:  Jason Strickland 


Jennifer Gates 
  Joshua Dunsford 


 
 
 


List all other potential skills/staff that could be of help in time of emergency: 
 
Electrical Experience:  Renae Potts 


      Rickey Alcon 
     Paul Fern  
 


Survival Training:   Diane McRae 
     
First Aid/AED Trained: Joshua Dunsford 
 
Plumbing:    Rickey Alcon 


   Renae Potts 
   Paul Fern  
 


Counseling:   Carol Clayton 
        Nicole Hickmont 
  Jennifer Maamo 


 
Law Enforcement:  None 
 
 
 
 
 
 
 
 
 
 


 


Survey of Special Staff Skills 
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(Example: fire station, grocery store, church, etc.) 
 
 
Tracy Municipal Airport-  Located approximately 2.4 miles from Jefferson School at 
5749 South Tracy Boulevard  
 
ACE Train Station- Located approximately 1 mile from Jefferson School at 4800 
Tracy Blvd.  
 
Jefferson Business Park – Located approximately 100 yards from Jefferson School 
at 7505 W. Linne Road.  Also considered an off-site evacuation location.  
 
Jimmy’s Deli – Located approximately 100 yards from Jefferson School at 7505 W. 
Linne Road. 
 
Dynatect – Located approximately .25 miles from Jefferson School at 8830 W. Linne 
Road. Also considered an off-site evacuation location.  
 
 
 
 
 


 
 
 
 
 
 
 
 
 
 


                                                                            


Survey of Neighborhood Resources 
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August 1, 2022 
 
 
 
Dear Parents/Guardians, 
 
In order to provide a safe, secure and healthy environment for your child, Jefferson School 
updates its School Safety Plan each year.  In addition to updating our written plan (which 
includes procedures for fire drills, earthquake drills, lockdown drills, etc.), Jefferson School’s 
staff makes sure that each classroom is equipped with a first aid kit and a copy of emergency 
procedures.  
 
The Jefferson School Crisis Response team will operate the evacuation site to ensure a safe 
and orderly pick-up/release of students.  When picking up a student, parents/guardians 
(or person on emergency card) must bring a photo I.D.  Without verification, staff will not 
release any student.   
 
Jefferson School’s onsite evacuation/reunification area: Cafeteria 
 
Jefferson’s secondary off site evacuation/reunification site: Dynatect  
Address: 8830 W. Linne Road, Tracy CA 95304 
 
If the school is involved in a lock-down situation, the secondary evacuation site is the 
designated meeting area where parents/guardians should wait for information and the 
release of their student into their care.  School and District personnel will be on site at the 
evacuation center to provide parents with information about the status and safety of their 
student(s).  DO NOT go directly to the school in the event of a lock-down or evacuation.  
Parents/guardians can also listen to local media for the updates on the emergency situation, 
but your best source of up-to-date information will be at the evacuation site.   
 
If you have further questions about Jefferson School’s safety plan, please call the office at 
209-835-3053. 
 
Sincerely, 
Jason Strickland 
Principal 
 


 


 
 
 
 
 


 


Parent Notification 
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What the Law Requires 
School Administrators have the responsibility to ensure the safety of their students 
and staff in an emergency. 
  
California Education Code, Section 32281 – 32284 
  
Requires each school district and county office of education to be responsible for the 
overall development of all comprehensive school safety plans for its schools 
operating K-12, inclusive.    The comprehensive school safety plan must include 
disaster procedures for routine and emergency, including adaptations for pupils with 
disabilities in accordance with the Americans with Disabilities Act of 1990.  The plan 
may include a “tactical response to criminal incidents” which means the steps taken 
to safeguard pupils and staff, to secure the affected school premises, and to 
apprehend the criminal perpetrator or perpetrators. 
   
California Education Code, Section 32288 
  
In order to ensure compliance with this article, each school shall forward its 
comprehensive school safety plan to the school district or county office of education 
for approval.  Before adopting its comprehensive school safety plan, the school site 
council or school safety planning committee shall hold a public meeting at the school 
site in order to allow members of the public the opportunity to express an opinion 
about the school safety plan.  The school site council or school safety planning 
committee shall notify, in writing, the following persons and entities, if available, of 
the public meeting: (A) The local mayor. (B) A representative of the local school 
employee organization. (C) A representative of each parent organization at the 
school site, including the parent teacher association and parent teacher clubs. (D) A 
representative of each teacher organization at the school site. (E) A representative of 
the student body government. (F) All persons who have indicated they want to be 
notified.  The school site council or school safety planning committee is encouraged 
to notify, in writing, the following persons and entities, if available, of the public 
meeting: (A) A representative of the local churches. (B) Local civic leaders. (C) Local 
business organizations. (c) In order to ensure compliance with this article, each 
school district or county office of education shall annually notify the State Department 
of Education by October 15 of any schools that have not complied with Section 
32281. 
  
 The Katz Act (Sections 35295-35297 of the California Education Code) requires that 
schools plan for earthquakes and other emergencies.  It also requires periodic drills 
in “drop and cover” procedure, evacuation procedure, and other emergency response 
actions (i.e. search and rescue, communications, etc.). 
  
The Petris Bill (Section 8607 of the California Government Code) requires all state 
and local government agencies, including school districts, be prepared to respond to 
emergencies using the Standardized Emergency Management System (SEMS). 
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SB 187 – Safe Schools Plan 


Individual schools in districts over 2,500 students must adopt a comprehensive 
school safety plan by March 1, 2000, and must review and update the plan by 
March 1 of every year thereafter.  (Amended Ed. Codes 35294.1 & 35294.6) 
  
Beginning July 1, 2000, each individual school must report on the status of its 
school safety plan, including a description of its key elements in the school 
accountability report card, and must continue to do so every July thereafter 
(Amended Ed. Code 35294.6) 
  
The following guideline may be utilized to support the annual review and 
evaluation of the individual school safety plan.  This guide will also provide a 
time line and related administrative tasks to provide a process to ensure 
compliance with the requirements of Senate Bill 187, Comprehensive School 
Safety Plan. 
  
The guideline/checklist has been organized into two parts: 
A.   An assessment of the school climate in relation to the current status of 


crimes committed on campus and at school related functions will be 
completed. The assessment will be performed by the School Safety 
Planning Committee of the School Site Council and the School Site Council 
or equivalent.  Safety goals for the upcoming school year will be formulated 
based on the findings of this assessment. 


  
B.   The annual review and evaluation of the School Comprehensive Safety Plan 


is certified by the members of the School Safety Planning Committee, the 
School Site Council President, and the School Principal.  It will then be 
presented to the Board of Trustees for final review and adoption. This review 
includes the following mandated components of Senate Bill 187: 


1. Child Abuse reporting procedures 
2. Policies pursuant to Education Code 48915 and other school 


designated serious acts which would lead to suspension, expulsion, 
or mandatory expulsion recommendations 


3. Procedures to notify teachers and counselors of dangerous students 
4. Sexual Harassment Policy 
5. Safe ingress and egress to and from school 
6. Rules and procedures on school discipline in order to create a safe 


and orderly environment conducive to learning 
7. Dress Code 
8. Routine and emergency disaster procedures 


i. including natural disasters, human created disasters or power 
outages. 
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General Staff Responsibilities 


  
Government Code Section 3100 declares that public employees are 
disaster services workers, subject to such disaster service activities as 
may be assigned to them by their superiors or by law. 
  


The district realizes that the safety and welfare of the employee’s 
family is his/her first concern.  Therefore, each employee is 
encouraged to establish a safety/survival plan and to advise their 
family to remain at work.  In the event that disaster strikes during 
normal working hours, all employees are to: 
  
1.  Carry out designated responsibilities to ensure student safety and 


welfare. 
2.  Check the safety of their immediate families and advise their 


family that they are expected to remain at their work place until 
the emergency conditions are lifted. 


  
Note:     Any employee unable to establish communication with 


his/her family should report this to his/her supervisor.  If 
release from duty is not possible, the concern will be 
referred to Personnel Services who will attempt to 
establish contact between the employee and the 
immediate family. 


  
If disaster occurs during off-duty hours, employees are to: 
  
1.  Check on the safety of their immediate family 
2.  Report to their assigned site 
3.  Report to the nearest accessible district site in the event that their 


regularly assigned site is inaccessible. 
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Safe Schools Planning Committee 
   
The School Site Council is responsible for developing the School Site 
Safety Plan or for delegating the responsibility to a School Safety 
Planning Committee. Ed. Code 35294.1 
  
The School Site Safety Committee shall be composed of the following 
members: the principal or designee, one teacher who is a representative 
of the recognized certificated employee organization; one 
parent/guardian whose child attends the school; one classified employee 
who is a representative of the recognized classified employee 
organization; other members if desired.  
(Ed Code 35294.1)  
 
Local law enforcement has been consulted (Ed. Code 39294.1), and 
other local agencies, such as health care and emergency services, may 
be consulted if desired. (Ed Code 39294.2) 
   
Other members of the school or community may provide valuable 
insights as members of the School Safety Planning Committee. 
Additional members may include: 
  
Representative from the local law enforcement agency  
School Resource Officers  
Guidance counselor  
Special Education Department Chairperson  
One or more key community service providers  
Student representative(s)  
Disciplinary team member  
Staff leaders  
Additional parent representatives  
  
Members should have an interest in school safety and demonstrate the 
need to always improve school safety and training.  The team that will 
perform the following: 
  


1. Implement a Safe Schools Plan if designated School Site 
Council 


2. Walk the campus regular basis and look at changes or breaches 
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in security 
3. Review your Safe Schools Plan annually, at a minimum. 
4. Provide training / educate staff on emergency procedures 


(minimum – annually) 
5. Provide table top exercises with staff and administration 
6. Consider different types of lockdown and shelter in place 


drills.  Perform drills just before school, immediately after the 
release bell rings, during passing periods, and during lunch 


7. Review school signage, check-in procedures, and test 
employees on counter surveillance 


8. Share information and experiences 
9. Identify new “risks” of the School District and individual sites. 
10. To develop customized responses appropriate to sites. 
11. To develop a consistent response to emergencies that is 


coordinated with the District Disaster Plan. 
12. Meet with law enforcement to review Safe Schools Plan 
13. Invite law enforcement to drills and trainings 
14. Responsible for creating and updating an emergency responder 


kit, which will include at a minimum: master keys, blue prints, 
emergency contact numbers, utility shutoff tools 
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Child Abuse Reporting 


A. Definition of Child Abuse 


Child abuse means a physical injury that is inflicted upon a child (under 
18 years of age) by another person and such injury is other than 
accidental. Child Abuse also means the sexual abuse of a child or any 
act or omission pertaining to child abuse reporting laws (willful cruelty, 
unjustifiable punishment of a child, unlawful corporal punishment or 
injury). Child abuse also means the physical or emotional neglect of a 
child or abuse in out of home care. 


 
A child is anyone under 18 years of age.   
  
1. Child Abuse 


a. Injury inflicted by another person. 
b. Sexual Abuse. 
c. Neglect of child’s physical, health, and emotional needs. 
d. Unusual and willful cruelty; unjustifiable punishment. 
e. Unlawful corporal punishment. 


2. Not Considered Child Abuse 
a. Mutual affray between minors 
b. Injury caused by reasonable and necessary force used by a peace 
officer: 


  To quell a disturbance threatening physical injury to a 
person or damage property 


  To prevent physical injury to another person or damage to 
property 


  For the purposes of self‑defense 


  To obtain possession of weapons or other dangerous 
objects within the control of a child 


  To apprehend an escapee 
  
B. Mandated Child Abuse Reporting 
1. Mandated child abuse reporting is governed by the Child Abuse and 


Neglect Reporting Act, P.C. 11164. 
2. Any child care custodian, health practitioner, or employee of a child 


protective agency who has knowledge of or observes a child in his 
or her professional capacity or within the scope of his or her 
employment whom he or she knows or reasonably suspects has 
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been the victim of child abuse shall report the known or suspected 
instance of child abuse to a child protective agency by telephone 
and written report. 


      The telephone call must be made immediately or as soon as 
practicably possible, within 24 hours. 


      A written report must be sent within 36 hours of the telephone 
call to the child protective agency. This form is available online 
or in the school office.  


 
C. Sexual Activity 
Child abuse laws change from time to time. Should you suspect that a 


student is engaged in unlawful sexual activity, please consult with the 
school social worker and administrator to determine if particular 
provisions under this section are current and in effect. 
1. Involuntary sexual activity is always reportable. 
2. Incest, even if voluntary, is always reportable. Incest is a marriage 


or act of intercourse between parents and children; ancestors and 
descendants of every degree; brothers and sisters of half and 
whole blood and uncles and nieces or aunts and nephews and 
adopted children. (Family Code § 2200). 


3. Voluntary Sexual Activity may or may not be reportable. Even if 
the behavior is voluntary, there are circumstances where the 
behavior is abusive, either by Penal Code definition or because 
of an exploitative relationship, then this behavior must be 
reported. If there is reasonable suspicion of sexual abuse prior to 
the consensual activity, the abuse must be reported. 


  
Reportable Sexual Activity if a Child is 14 Years of Age and: 
1. Partner is younger than 14 years old, but there is a disparity in 


chronological or maturational age or indications of intimidation, 
coercion or bribery or other indications of an exploitative 
relationship. 


2. Partner is 14 years or older, lewd & lascivious acts committed by a 
partner of any age or if the partner is the alleged spouse and over 
14 years of age. 


  
Reportable Sexual Activity if the Child is 14 or 15 years and: 
1. There is unlawful sexual intercourse with a partner older than 14 but 


less than 21 years of age and there is no indication of abuse or 
evidence of an exploitative relationship there is unlawful sexual 
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intercourse with a partner older than 21 years. 
2. There are lewd and lascivious acts committed by a partner more than 


10 years older than the child. 
3. The partner is the alleged spouse and over 21 years of age. 
  
Reportable Sexual Activity if the Child is 16 or 17 years and: 
1. The partner is less than 14 years of age. 
2. There is unlawful sexual intercourse with a partner older than 14 and 


there is evidence of an exploitative relationship. 
3. The partner is the alleged spouse and there is evidence of an 


exploitative relationship. 
  
Reportable Sexual Activity if the Child is under 18 years: 
1. Sodomy, oral copulation, penetration of a genital or anal opening by a 


foreign object, even if consensual, with a partner of any age. 
  
Mandated reports of sexual activity must be reported to either the 
County Child Protection Services (CPS) or to the appropriate police 


jurisdiction. This information will then be cross‑reported to the other 


legal agency. 
 
When in doubt, all suspected sexual abuse, physical abuse, or 
neglect should be reported to Child Protection Services or the 
appropriate police jurisdiction. 
 
D. Failure to Report Known or Suspected Child Abuse 


Failure to report known or reasonable suspicion of child abuse, 
including sexual abuse, is a misdemeanor. Mandated reporters are 
provided with immunity from civil or criminal liability as a result of 
making a mandated report of child abuse. 


  
E. Child Abuse Reporting Number:  (209) 468-1333 
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Suspension and Expulsion Policies 
  
CA Codes (edc:48900-48926) EDUCATION CODE 
SECTION 48900-48926 
 
48900.  A pupil may not be suspended from school or recommended for expulsion 
unless the superintendent or the principal of the school in which the pupil is enrolled 
determines that the pupil has committed an act as defined pursuant to one or more of 
subdivisions (a) to (r), inclusive: 
 


a) Caused, attempted to cause, or threatened to cause physical injury to another 
person. 


b) Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object unless, in the case of possession of any object of this type, 
the pupil had obtained written permission to possess the item from a certificated 
school employee, which is concurred in by the principal or the designee of the 
principal.  


c) Unlawfully possessed, used, sold, or otherwise furnished, or been under the 
influence of any controlled substance.  


d) Unlawfully offered, arranged, or negotiated to sell any controlled substance.  
e) Committed or attempted to commit robbery or extortion.  
f) Caused or attempted to cause damage to school property or private property.  
g) Stolen or attempted to steal school or private property.  
h) Possessed or used tobacco, or any products containing tobacco or nicotine 


products, including, but not limited to, cigarettes, cigars, miniature cigars, clove 
cigarettes, smokeless tobacco, snuff, chew packets, and betel. However, this 
section does not prohibit use or possession by a pupil of his or her prescription 
medications.  


i) Committed an obscene act or engaged in habitual profanity or vulgarity.  
j) Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell 


any drug paraphernalia.  
k) Disrupted school activities or otherwise willfully defied the valid authority 


supervisors, teachers, administrators, school officials, or other school personnel 
engaged in the performance of their duties.  


l) Knowingly received stolen school property or private property.  
m) Possessed an imitation firearm. As used in this section, “imitation firearm” 


means a replica of a firearm as to substantially similar in physical properties to 
an existing firearm as to lead a reasonable person to conclude that the replica 
is a firearm.  


n) Committed or attempted to commit sexual assault.  
o) Harassed, threatened, or intimidated a pupil who is a complaining witness or 


witness in a school disciplinary proceeding for the purpose of either preventing 
that pupil from being a witness or retaliating against that pupil for being a 
witness, or both.  


p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription 
drug Soma. 
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q) Engaged in, or attempted to engage in, hazing. For purposes of this subdivision, 
"hazing" means a method of initiation or preinitiation into a pupil organization or 
body, whether or not the organization or body is officially recognized by an 
educational institution, which is likely to cause serious bodily injury or personal 
degradation or disgrace resulting in physical or mental harm to a former, current, 
or prospective pupil. For purposes of this subdivision, "hazing" does not include 
athletic events or school-sanctioned events. 


r) Engaged in an act of bullying. For purposes of this subdivision, the following 
terms have the following meanings: 


1. "Bullying" means any severe or pervasive physical or verbal act or 
conduct, including communications made in writing or by means of an 
electronic act, and including one or more acts committed by a pupil or 
group of pupils as defined in Section 48900.2, 48900.3, or 48900.4, 
directed toward one or more pupils that has or can be reasonably 
predicted to have the effect of one or more of the following: 
a. Placing a reasonable pupil or pupils in fear of harm to that pupil's or 


those pupils' person or property. 
b. Causing a reasonable pupil to experience a substantially detrimental 


effect on his or her physical or mental health. 
c. Causing a reasonable pupil to experience substantial interference 


with his or her academic performance. 
d. Causing a reasonable pupil to experience substantial interference 


with his or her ability to participate in or benefit from the services, 
activities, or privileges provided by a school. 


1. Electronic act" means the transmission, by means of an electronic 
device, including, but not limited to, a telephone, wireless telephone, or 
other wireless communication device, computer, or pager, of a 
communication, including, but not limited to, any of the following: 


i. A message, text, sound, or image 
ii. A post on a social network Internet Web site including, but not 


limited to: 
1. Posting to or creating a burn page. "Burn page" means An 


Internet Web site created for the purpose of having one or 
more of the effects listed in paragraph (1). 


2. Creating a credible impersonation of another actual pupil 
for the purpose of having one or more of the effects listed 
in paragraph 


3. Credible impersonation" means to knowingly and without 
consent impersonate a pupil for the purpose of bullying the 
pupil and such that another pupil would reasonably believe, 
or has reasonably believed, that the pupil was or is the pupil 
who was impersonated. 


iii. Creating a false profile for the purpose of having one or more of 
the effects listed in paragraph (1). "False profile" means a profile 
of a fictitious pupil or a profile using the likeness or attributes of an 
actual pupil other than the pupil who created the false profile. 
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1. Notwithstanding paragraph (1) and subparagraph (A), an 
electronic act shall not constitute pervasive conduct solely 
on the basis that it has been transmitted on the Internet or 
is currently posted on the Internet. 


2. "Reasonable pupil" means a pupil, including, but not limited 
to, an exceptional needs pupil, who exercises average 
care, skill, and judgment in conduct for a person of his or 
her age, or for a person of his or her age with his or her 
exceptional needs. 


 
A pupil may not be suspended or expelled for any of the acts listed above unless that 
act is related to school activity or school attendance occurring within a school under 
the jurisdiction of the superintendent or principal or occurring within any other school 
district. A pupil may be suspended or expelled for acts which are enumerated in this 
section and related to school activity or attendance that occur at any time, including 
but not limited to, any of the following:  
 


a) While on school grounds.  
b) While going to or coming from school.  
c) During the lunch period, whether on or off the campus. 
d) During, or in route to and from, a school sponsored activity. 


 
 
Expulsion Policies under Education Code 48915:  
The principal shall recommend the expulsion of a pupil for any of the following 
committed at school or school activity off school grounds, unless the principal or 
superintendent finds an expulsion is inappropriate, due to the particular 
circumstance: 
  


a) Causing serious physical injury to another person, except in self-defense.  
b) Possession of any knife, explosive, or other dangerous object of no 


reasonable use to the pupil.  
c) Unlawful possession of any controlled substance, as defined under Ed. Code.  
d) Robbery or extortion.  
e) Assault or battery on any school employee, as defined in Sections 240 and 


242 of the Penal Code. 
 
Mandatory Recommendation for Expulsion  
The principal, or superintendent of schools shall immediately suspend, pursuant to 
Section 48911, and shall recommend expulsion of a pupil that he or she determines 
has committed any of the following acts at school or at a school activity off school 
grounds: 
 


a) Possessing, selling, or otherwise furnishing a firearm. This subdivision does 
not apply to an act of possessing a firearm if the pupil has obtained prior 
written permission to possess the firearm from a certificated school employee, 
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which is concurred in by the principal or the designee of the principal. This 
subdivision applies to an act of possessing a firearm only if an employee of a 
school district verifies the possession.  


b) Brandishing a knife at another person  
c) Unlawfully selling a controlled substance as defined by Education Code  
d) Committing or attempting to commit a sexual assault as defined in the 


Education Code  
 


48900.2.  
In addition to the reasons specified in Section 48900, a pupil may be suspended from 
school or recommended for expulsion if the superintendent or the principal of the 
school in which the pupil is enrolled determines that the pupil has committed sexual 
harassment as defined in Section 212.5. 


For the purposes of this chapter, the conduct described in Section 212.5 must be 
considered by a reasonable person of the same gender as the victim to be sufficiently 
severe or pervasive to have a negative impact upon the individual’s academic 
performance or to create an intimidating, hostile, or offensive educational 
environment.  This section shall not apply to pupils enrolled in kindergarten and grades 
1 to 3, inclusive. 
  
48900.3. 
In addition to the reasons set forth in Sections 48900 and 48900.2, a pupil in any of 
grades 4 to 12, inclusive, may be suspended from school or recommended for 
expulsion if the superintendent or the principal of the school in which the pupil is 
enrolled determines that the pupil has caused, attempted to cause, threatened to 
cause, or participated in an act of, hate violence, as defined in subdivision (e) of 
Section 233. 
  
48900.4.  
In addition to the grounds specified in Sections 48900 and 48900.2, a pupil enrolled in 
any of grades 4 to 12, inclusive, may be suspended from school or recommended for 
expulsion if the superintendent or the principal of the school in which the pupil is 
enrolled determines that the pupil has intentionally engaged in harassment, threats, or 
intimidation, directed against a pupil or group of pupils, that is sufficiently severe or 
pervasive to have the actual and reasonably expected effect of materially disrupting 
class work, creating substantial disorder, and invading the rights of that pupil or group 
of pupils by creating an intimidating or hostile educational environment. 
  
48900.7.  
a. In addition to the reasons specified in Sections 48900, 48900.2, 48900.3, and 


48900.4, a pupil may be suspended from school or recommended for expulsion if 
the superintendent or the principal of the school in which the pupil is enrolled 
determines that the pupil has made terrorist threats against school officials or 
school property, or both. 


b. For the purposes of this section, “terrorist threat” shall include any statement, 
whether written or oral, by a person who willfully threatens to commit a crime which 
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will result in death, great bodily injury to another person, or property damage in 
excess of one thousand dollars ($1,000), with the specific intent that the statement 
is to be taken as a threat, even if there is no intent of actually carrying it out, which, 
on its face and under the circumstances in which it is made, is so unequivocal, 
unconditional, immediate, and specific as to convey to the person threatened, a 
gravity of purpose and an immediate prospect of execution of the threat, and 
thereby causes that person reasonably to be in sustained fear for his or her own 
safety or for his or her immediate family’s safety, or for the protection of school 
district property, or the personal property of the person threatened or his or her 
immediate family. 
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Staff Notification of Dangerous Students 


  
Staff Notice of Dangerous Students 
  
EC 49079 requires teacher notification of students committing or 
reasonably suspected of committing a “dangerous act” within the last 3 
years (EC 48900 except tobacco and nicotine). A student who has, or is 
reasonably suspected of having violated Section 48900 [except (h)], 
48900.2, 48900.3, and 48900.4 falls into this category.  The information 
has to be shared in a confidential manner with teachers as appropriate. 
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Sexual Harassment Policy 
 


The Governing Board is committed to maintaining a safe school environment that is 
free from harassment and discrimination.  The Board prohibits, at school or at school-
sponsored or school-related activities, sexual harassment targeted at any student by 
anyone. The Board also prohibits retaliatory behavior or action against any person 
who reports, files a complaint or testifies about, or otherwise supports a complainant 
in alleging sexual harassment. 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5145.3 - Nondiscrimination/Harassment) 
 
The district strongly encourages students who feel that they are being or have been 
sexually harassed on school grounds or at a school-sponsored or school-related 
activity by another student or an adult, or who have experienced off-campus sexual 
harassment that has a continuing effect on campus, to immediately contact their 
teacher, the principal, the district’s Title IX Coordinator, or any other available school 
employee.  Any employee who receives a report or observes an incident of sexual 
harassment shall notify the Title IX Coordinator. 
 
Once notified, the Title IX Coordinator shall ensure the complaint is addressed 
through Title IX complaint procedures or uniform complaint procedures, as 
applicable, and shall offer supportive measures to the complainant. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 – Uniform Complaint Procedures) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.71 – Title IX Sexual Harassment Complaint Procedures) 
 
The Superintendent or designee shall inform students and parents/guardians of the 
district's sexual harassment policy by disseminating it through parent/guardian 
notifications, publishing it on the district's web site, and including it in student and 
staff handbooks. All district staff shall be trained regarding the policy. 
  
Instruction/Information 
 
The Superintendent or designee shall ensure that all district students receive age-
appropriate information on sexual harassment. Such instruction and information shall 
include: 
 
1. What acts and behavior constitute sexual harassment, including the fact that 
sexual harassment could occur between people of the same sex and could involve 
sexual violence 
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2. A clear message that students do not have to endure sexual harassment 
under any circumstance 
 
3. Encouragement to report observed incidents of sexual harassment even 
where the alleged  
victim of the harassment has not complained 
                
4. A clear message that student safety is the district's primary concern, and that 
any separate rule violation involving an alleged victim or any other person reporting a 
sexual harassment incident will be addressed separately and will not affect the 
manner in which the sexual harassment complaint will be received, investigated, or 
resolved 
 
5. A clear message that, regardless of a complainant's noncompliance with the 
writing, timeline, or other formal filing requirements, every sexual harassment 
allegation that involves a student, whether as the complainant, respondent, or victim 
of the harassment, shall be investigated and action shall be taken to respond to 
harassment, prevent recurrence, and address any continuing effect on students 
 
6. Information about the district's procedures for investigating complaints and the 
person(s) to whom a report of sexual harassment should be made 
 
7. Information about the rights of students and parents/guardians to file a civil or 
criminal complaint, as applicable, including the right to file a civil or criminal complaint 
while the district investigation of a sexual harassment complaint continues 
 
8. A clear message that, when needed, the district will implement supportive 
measures to    ensure a safe school environment for a student who is the 
complainant or victim of sexual harassment and/or other students during an 
investigation 


Disciplinary Actions 
 
Upon completion of an investigation of a sexual harassment complaint, any student 
found to have engaged in sexual harassment or sexual violence violation of this 
policy shall be subject to disciplinary action.  For students in grades 4-12, disciplinary 
action may include suspension and/or expulsion, provided that, in imposing such 
discipline, the entire circumstances of the incident(s) shall be taken into account. 
 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Upon investigation of a sexual harassment complaint, any employee found to have 
engaged in sexual harassment or sexual violence toward any student shall be 
subject to disciplinary action, up to and including dismissal, in accordance with law, 
and the applicable collective bargaining agreement. 
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 (cf. 4117.7/4317.7 - Employment Status Report) 
(cf. 4118 – Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.11/4219.11/4319.11 – Sexual Harassment) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
 


Record-Keeping 
 
In accordance with law, the Superintendent or designee shall maintain a record of all 
reported  
cases of sexual harassment to enable the district to monitor, address, and prevent 
repetitive harassing behavior in district schools. 
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Dress Code Policy 
In cooperation with teachers, students and parents/guardians, the principal or 
designee shall establish school rules governing student dress and grooming which 
are consistent with district policy and regulations. These school dress codes shall be 
regularly reviewed. 
 
The following guidelines shall apply to all regular school activities:  
 


Jefferson School District 
DRESS CODE GUIDELINES 


 
Jefferson District is noted for the outstanding appearance of its students. Wearing 
extreme fashions is not conducive to a quality educational atmosphere and has no 
place in Jefferson School District. In keeping with this philosophy of good style and 
taste, the following rules apply to all regular school activities: 
 
 


1. Clothing should be in good repair and reflect modest taste. 
2. Students are to come to school dressed for learning and for playing. 


a. Shirts are not permitted to be low-cut, strapless, off the shoulder, halter 
top or backless. Shirts without sleeves must have a strap that is equal 
to or greater than four of the student’s fingers. All shirts must be long 
enough (without having to be pulled into place) so that they could be 
tucked in (and would realistically remain tucked in) if necessary. This 
rule applies regardless of changing weather throughout the warmer 
months. 


b. All pants, shorts, skirts and dresses need to be an appropriate length 
and size so as not to expose a student’s posterior or undergarments. 
Pants, shorts, skirts and dresses shall not be shorter than a student’s 
extended fingertips. Pajama pants are not allowed except on 
designated spirit days. Pants must fit at the waist and should not be 
more than one size too large, sagging is not permitted. Pants, shorts 
and skirts shall be free of holes above the extended fingertips. 


c. Students need to wear shoes that will allow them to run and play. All 
footwear must have straps or enclosed backs. Flip flops and slippers 
are not allowed. 


3. All clothing, jewelry, backpacks, and other personal items shall be free of 
writing, pictures and/or other insignia which are crude, vulgar, profane, 
sexually suggestive, gang related, or depict nudity or weapons.  In addition, 
clothing or personal items shall not exhibit drug, alcohol or tobacco references, 
or advocate racial, ethnic or religious prejudice.  


4. Any clothing or accessory that may be deemed dangerous, i.e. wallets with 
chains, steel-toed boots, items with spikes or studs, and belts worn long are 
unacceptable.  


5. Any clothing which may be disruptive to the school environment or deemed 
offensive by school personnel is prohibited. 
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Students who are considered to be in violation of the Jefferson School District Dress 
Code shall be referred to the principal or the designee. 


a. First offense: The student’s parent/guardian shall be contacted and may be 
asked to meet with school staff.  The student will be required to wear loaner 
clothes or call home for a change of clothes. 
b. Second offense: The student’s parent/guardian shall be contacted and may 
be asked to meet with school staff.  The student will be required to wear loaner 
clothes or call home for a change of clothes. The student shall be assigned 
detention as determined appropriate by the principal or the designee. 
c. Third offense: The student’s parent/guardian shall be contacted and may be 
asked to meet with school staff.  The student will be required to wear loaner 
clothes or call home for a change of clothes.  The principal or the designee 
shall assign the student ten hours of community service to be performed within 
thirty calendar days. 
d. Fourth and subsequent offenses: The student shall be suspended for a 
period of 1-5 days as determined by the principal or the designee.   


 
In order to discourage the influence of gangs and gang related apparel, 
Unauthorized Group Apparel is prohibited and the following rules shall apply: 
 


1. Jewelry, accessory, notebook or manner of grooming (including haircuts) 
which by virtue of its color, arrangement, trademark or any other attribute 
denotes membership in an unauthorized group or group is prohibited. 


2. Clothing or articles of clothing (including but not limited to gloves, bandanas, 
shoestrings, wristbands, hats, lanyards, belts, jewelry) related to unauthorized 
groups that may provoke others to acts of violence are prohibited. 


3. Belt buckles with initials or red, blue, or brown web belts, belts hanging out of 
pants are prohibited. 


4. Gloves, towels, suspenders or other items hanging from rear pants pockets or 
from belt are prohibited. Students may not wear one pant leg rolled up.   


5. Excessive clothing items (2 or more) of predominately one color that 
symbolize unauthorized group apparel are prohibited. 


  
Because symbols are constantly changing, definitions of unauthorized group apparel 
may be reviewed and updated whenever related information is received by 
administrators and/or school safety committee.  If a student is determined to have 
violated the dress code by wearing unauthorized group colors, he/she will be banned 
from wearing specific colors or any unauthorized group related apparel. 
 
 
The following consequences will be implemented for a violation of any one of the 
above: 
 
a. First Offense: Parent/guardian contact. Student sent home to change clothes or     
provided with alternative clothing, Confiscation of unauthorized group-related jewelry 
accessory, notebook etc. Possible 1-5 day suspension. 
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b. Second Offense: Parent/guardian conference and 1-5 day suspension. 
c. Third Offense: Parent/guardian contact.  Minimum of five (5) day suspension 
Report to law enforcement agency. 
d. Fourth and subsequent offenses: Parent/guardian contact. Minimum of five (5) 
day suspension and recommendation for expulsion. Report to law enforcement 
agency. 
 
No grade of a student participating in a physical education class shall be adversely 
affected if the student does not wear standardized physical education apparel 
because of circumstances beyond the student’s control. (Education Code 49066) 
 
The principal, staff, students, and parent/guardians at each school may establish 
reasonable dress and grooming regulations for times when students are engaged in 
extracurricular or other special school activities.  
 
Students who participate in a nationally recognized youth organization shall be 
allowed to wear organization uniforms on days when the organization has a 
scheduled meeting. (Education Code 35183) 
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Procedures for Safe Ingress and Egress  


Beyond planning for daily ingress/egress routes and emergency 
evacuation routes, schools must plan for assisting students, staff and 
visitors with disabilities.   Under the Americans with Disabilities Act of 
1990, individuals who are deaf/hard of hearing, blind/partially sighted, 
mobility impaired and/or cognitively/emotionally impaired must be 
assisted. 
  
A. Schools must include plans for: 
1. Identifying the population of people with disabilities.  See student IEP, 


504 or Individualized Student Health Plan. 
2. Determining proper signage and equipment.  
3. Training staff to assist individuals with disabilities.  
4. Coordinating with emergency response personnel.  
  
B. Planning 
      It is recommended that schools identify the location of potential 


evacuation sites based on the potential circumstances that may cause 
movement/relocation of the school population in the event of an 
emergency. 


  
C.   Evacuation Routes 


Refer to the attached school map at the conclusion of this document, 
which identifies evacuation routes during emergency 
evacuations.  Staff members that have students with disabilities need 
insure those students receive proper evacuation.  
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School Discipline 


A.   Statement of Rules and Procedures on School Discipline  


Education Code 44807: 
“Every teacher in the public schools shall hold pupils to a strict account for 


their conduct on the way to and from school, on the playgrounds, or 
during recess. A teacher, vice principal, principal, or any other 
certificated employee of a school district, shall not be subject to 
criminal prosecution or criminal penalties for the exercise, during the 
performance of his duties, of the same degree of physical control over 
a pupil that a parent would be legally privileged to exercise but which 
in no event shall exceed the amount of physical control reasonably 
necessary to maintain order, protect property, or protect the health and 
safety of pupils, or to maintain proper and appropriate conditions 
conducive to learning.” 


  
B. Notification to Students and Parents 
  
Education Code 35291: 
1. Parents and students shall be notified of the District and school site 


rules pertaining to student discipline at the beginning of the first 
semester, and at the time of enrollment for students who enroll 
thereafter. 


2. The discipline policy shall be reviewed annually with input from the 
discipline team, site administrators, campus security, staff, 
students, and parents. 


  
C. Site Discipline.  A copy of the school discipline plan is distributed to 


parents/students on the first day of school or on the first enrollment 
day.  


  
D. Staff Training.  All school personnel review the emergency procedures 


annually at the beginning of the new school year. 
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Response Actions 
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Stand by Alert 


 
This action is used to alert the staff and students and place them 
on Stand By until further instructions. 


  
Announcement 
If time permits, the Incident Commander (or his/her designee) will 
make the following announcement on the PA system or other 
communication systems (i.e. phone, email, messenger, etc.). 
  


“ATTENTION PLEASE. STAND BY FOR ADDITIONAL 
INFORMATION.  STAND BY FOR ADDITIONAL 
INFORMATION.” 


  
Description of Action 
1.  If inside, teachers will hold students in classrooms until further 
instructions. 
2.  If outside, teachers will assemble students into a single location. 
  
For all situations, remain on Stand By until further instructions or an 
All Clear signal is given. 
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Duck, Cover, and Hold 


 
This action is used to protect students and staff from flying or 
falling debris. 
  
Announcement 
The Incident Commander (or his/her designee) will make the 
following announcement on the PA system.  If the PA system is not 
available, use other means of communication, (i.e. send 
messengers to deliver instructions, email, etc.). 


  
“ATTENTION PLEASE. DUCK, COVER AND HOLD.  DUCK, 
COVER, AND HOLD.  ADDITIONAL INFORMATION TO 
FOLLOW.” 
  
Description of Action 
If inside — 


1.     Drop to knees 
2.     Get under desk and remain facing away from windows  
3.     Clasp one hand behind neck and use other hand to hold  
        onto desk/table 
4.     Bury face in arms  
5.     Make body as small as possible 
6.     Close eyes and cover ears with forearms. 


  
If outside— 


1.     Drop to knees 
2.     Clasp both hands behind neck 
3.     Bury face in arms 
4.     Make body as small as possible 
5.     Close eyes and cover ears with forearms. 
6.     Avoid glass and falling objects 
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Evacuation of Building 


  
This action is used after the decision is made that it is unsafe to 
remain in the building. 


   
Announcement 
The Incident Commander (or his/her designee) will make the 
following announcement on the PA system.  If the PA system is not 
available, use other means of communication, (i.e. send 
messengers to deliver instructions, email, etc.). 
  
“ATTENTION PLEASE.  EVACUATE THE BUILDING.  EVACUATE 
THE BUILDING.” 


  
Description of Action 


  
1.   Evacuate the building(s) using designated routes to the 


assigned Assembly Area.  Once assembled, stay in place until 
further instructions. 


  
2.   Teacher will secure the student roster when leaving the building 


and take attendance once the class is assembled in their 
designated area. 
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Off-Site Evacuation 


  
This action is used after the decision is made that it is safer to 
leave the campus than to remain on site. 


  
Announcement 
The Incident Commander (or his/her designee) will make the 
following announcement on the PA system.  If the PA system is not 
available, use other means of communication, (i.e. send 
messengers to deliver instructions, email, etc.). 
  
“ATTENTION PLEASE.  OFF-SITE EVACUATION WHEN 
DISMISSAL BELL RINGS.  OFF-SITE EVACUATION WHEN 
DISMISSAL BELL RINGS.” 


  
Description of Action 


  
1. The Incident Commander will direct the best means to evacuate 


the campus and proceed to a pre-designated safe location.  This 
may include school buses, cars, or walking. 


2.   Secure the student roster when leaving the building and take 
attendance once the class is assembled in a pre-designated safe 
location. 


3.    Teachers will direct students to Jefferson Business Park 
Address:  7505 W. Linne Road, Tracy, CA  95304 
for the offsite evacuation. 
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Reverse Evacuation 


  
This action is used to rapidly and safely move people inside a 
facility when it would be dangerous to remain outside.  Reverse 
Evacuation is appropriate when: 
 


1. People are located outside, such as on the playgrounds, on 
the sports field, on the blacktop, or at an outdoor event 
 


2. The danger necessitates a school lockdown or shelter in 
place, such as an armed intruder, armed intruder, a threat in 
the surrounding community, or hazmat situation.   


 
3. The threat or danger is a safe distance away that allows you 


access into a building or structure for safety.   
 
Reverse evacuation is most commonly used before / after school, 
during breaks / passing periods, during lunch, or when classes are 
outside, such as, physical education (PE) 
 
This action should be evaluated during a school lockdown and if 
appropriate, should be taken.   
 
If it is not safe to reverse evacuate, then refer to the “If Outside” 
section of the “Lockdown” procedure.   
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Shelter in Place 


  
This action is used after a decision is made that being indoors would provide a 
greater level of protection to students and staff. 


  
Announcement 
The Incident Commander (or his/her designee) will make the following 
announcement on the PA system.  If the PA system is not available, use other 
means of communication, (i.e. send messengers to deliver instructions, email, 
etc.). 
  


“ATTENTION PLEASE. SHELTER IN PLACE.  DO NOT LEAVE THE 
BUILDING.  DO NOT LEAVE THE BUILDING.  IF YOU ARE OUTSIDE, 
MOVE INSIDE.  ADDITIONAL INFORMATION TO FOLLOW.” 


  
Description of Action 
  


If inside: 
 


1. Keep students in classrooms pending further instructions. 
2. If outside, direct students into the nearest classroom or school 


building.  Consider the proximity of the identified hazard.  If necessary, 
proceed to an alternative indoor location.  A room of a building located 
upwind of the identified hazard is preferred and ideal. 


2. Secure and lock all doors 
3. Close all windows and window coverings 
4. Account for all students 
5. Do not allow anyone to leave the secure room until ALL CLEAR 


message is received. 
6. Students should take their seats and lessons can continue until the 


SHELTER IN PLACE response is lifted. 
7. Passing periods and lunch should be disregarded until SHELTER IN 


PLACE 
 


If outside: 
 
1. Reverse Evacuate - Attempt to get into nearest building and secure in that 


building (Refer to Reverse Evacuation) 
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School Lockdown 


  
This action is used when a threat of violence, armed intruder, gunfire, or 
active threat/armed intruder is present, and it is necessary to prevent the 
perpetrator(s) from entering occupied areas that CAN BE secured. 
  
Announcement 
The Incident Commander (or his/her designee) will make the following 
announcement on the PA system.  If the PA system is not available, use 
other means of communication, (i.e. send messengers to deliver 
instructions, email, calling trees, etc.). 
  
“ATTENTION PLEASE. INITIATE LOCK DOWN. REPEAT, INITIATE 
LOCK DOWN.” 
  
Description of Action 
  
IF INSIDE, staff members are to: 
  
1. Lock doors and sit/lie on the floor away from doors and windows, 


consider spreading out in the room, using cover and 
concealment.  Also consider hiding behind desks, cabinets, and in 
closets. 


2.  Close any shades and/or blinds if it appears safe to do so. 
3. Turn off the lights. 
4. Blockade the door with heavy furniture / objects. 
5. Once room is secured, do not answer or open door. 
6. Do not allow anyone to leave secure room until ALL CLEAR 


message is received. 
7. Remain concealed until police or a recognized staff member assures 


it is safe to unlock the doors.  
8. Do not use cell phones or computers until directed to do so, unless 


notifying police or relaying vital information. 
9. Be as quiet as possible. 
10. Consider arming yourself with objects in the room to protect yourself 


against the armed intruder (i.e., stapler, tape dispenser, cell phone, 
any blunt heavy object) 
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IF OUTSIDE  
 
1. Get low & look for cover and a place to conceal yourself.  


◦ Low crawl if necessary. 
2. Look for an open room and lock yourself inside 


◦ Bathroom 


◦ Closet 
3. If possible and unable to get into a concealed location, refer to the 


RUN / HIDE / FIGHT portion of this procedure. 
4. Remain calm and stay quiet 
5. If able, w/o giving away your position, call the police and let them 


know where you are located. 
 


If your class is outside during a lockdown, or if a lockdown is 
initiated before / after school, during lunch, or during passing 
periods. 
 


During a lockdown, as a class, if you can safely reverse evacuate, you 
should do so. 
 


If you are unable to reverse evacuate (as a class) during a lockdown or 
you are unable to get into a building/room prior to it being secured, refer 
to the RUN / HIDE / FIGHT portion of this procedure.  
  
If you are NOT in a secured location or your location is compromised, 
you should RUN. Running should be in a zig-zagged path. 
  
If there is an accessible escape path, attempt to evacuate the premises. 
Be sure to:            


  
1.     Have an escape route and plan in mind 
2.     Evacuate regardless of whether others agree to follow 
3.     Leave your belongings behind 
4.     Help others escape, if possible 
5.     Prevent individuals from entering an area where the armed intruder    


  may be present 
6.     Keep your hands visible 
7.     Follow the instructions of any police officers 
8.     Do not attempt to move wounded people 
9.     Call 911 when you are safe 


HIDE – Once you have escaped danger or are out of danger, you should: 
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Find a place to hide where the armed intruder is less likely to find you. 
  


1.     Your hiding place should: 
  


a. Be out of the armed intruder’s view 
b. Get low and look for a location to conceal yourself 
c. Provide protection if shots are fired in your direction (i.e., 


an office, bathroom, or closet with a closed and locked 
door) 


d. Not trap you or restrict your options for movement 
e. Consider moving to a new location if the situation changes 


and your current hiding position is no longer safe. 
  


2.   If you are unable to get to a concealed or secure location, run to 
a remote area and/or flee from danger 


  
3.   If able to do so and without giving away your position, call/text the 


police or someone you know to let them know where you are 
located  


 
  
FIGHT - As a last resort, and only when your life is in imminent danger, 
attempt to disrupt and/or incapacitate the armed intruder by: 
  


1. Act as aggressively as possible against the threat 
2. Throwing items and improvising weapons (i.e., stapler, tape 


dispenser, cell phone, any blunt heavy object).  Aim your 
attack at the intruders head, face, neck and especially eyes.   


3. Yelling 
4. Committing to your actions 
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All Clear Alert 
 


This action is used after the decision is made that normal school 
operations can resume. 
  


Announcement 
The Incident Commander (or his/her designee) will make the 
following announcement on the PA system.  If the PA system is 
not available, use other means of communication, (i.e. email, 
calling tree, send messengers to deliver instructions, etc.). 


  
BELL WILL RING “ATTENTION PLEASE.  ALL 
CLEAR.  ALL CLEAR.  THANK YOU.” 


  
Description of Action 
1.   This action signifies the emergency is over. 
2.   If appropriate, teachers should immediately begin 


discussions and activities to address students’ fear, anxiety, 
etc. 
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Intruder All Clear Alert 


  
This action is used after the decision is made that normal school 
operations can resume. 
  


Announcement 
The Incident Commander (or his/her designee) will make the 
following announcement on the PA system.  If the PA system is 
not available, use other means of communication, (i.e. send 
messengers to deliver instructions, email, etc.). 


  
BELL WILL RING “ATTENTION PLEASE.  ALL 
CLEAR.  ALL CLEAR.  THANK YOU.” 


  
Description of Action 
1.  This action signifies the emergency is over. 
2.  If appropriate, teachers should immediately begin discussions  


  and activities to address students’ fear, anxiety, etc. 
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Parent Alert 


  
1.  Secretary will activate emergency voice message. 
 
2.  The School Districts’ technology-based parent notification and 


school-to-home communication system will be activated.  This 
system will allow the Incident Command Team the ability to send 
communications to identified parents and faculty. 


  
The School Districts’ notification system will be utilized to provide 
communications to parents during emergency response 
situations on site.  Under the Incident Commander’s direction, the 
Site Public Information Officer will be responsible for developing 
outgoing messages (email or phone message, whichever is 
appropriate for the given situation) and transmitting them to the 
parent community. 
  
In the event that the School District’s notification system is not 
functional, the site Public Information Officer and site staff, 
designated by the Incident Commander to assist, will contact 
parents via phone and or email with information provided on the 
Student Emergency Form. 
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Student Release/ Parent Process of Pick-up 


  
In the event of the disaster or local emergency, the District’s custodial 
responsibility of students may be extended beyond the range of normal 
operating hours.  The following guidelines are to be followed for the 
release of students, unless otherwise direct by the Police Department: 
  


• Guardian/designee will present Student Attendance/ Release 
Team member with a picture ID. 


• Student Attendance/ Release Team member will verify ID with 
the Student Emergency Cards on file. 


• Upon positive verification of identification with the Student 
Emergency Card, notify the Student Supervision Team to 
release or escort student to the pick-up area. 


• In order for a student to be reunified with their guardian, the 
guardian/designee must sign the Emergency Student Release 
Card upon reunification of student with guardian. 


• If students are released to a medical facility, the student’s 
name, school, address and phone number, if known, must be 
written in permanent ink on the student’s body. 
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Reunification 


After a mass casualty or critical incident it is important to quickly reunite 
survivors with their loved ones.  The District’s custodial responsibility of 
students may be extended beyond the range of normal operating 
hours.  When it is necessary to perform an off campus evacuation, the 
following guidelines are to be followed for the release of students, unless 
otherwise direct by the Police Department: 
  


• A designated off-campus location will be made by the Incident 
Commander (or his or her designee). 


• Security and supervision will be in place prior to any students 
being transported to the off site location.   


• Transportation services will be contact and arranged by the 
Incident Commander (or his or her designee). 


• If necessary, counselors should be contacted and respond to the 
reunification site.   


• The following protocols should be followed: Protocols for 
notification, information release, orderly check-in, check-out, 
record keeping, and release of minors to adults. 


• The Student Attendance / Release Team should be in place prior 
to student arriving.   


• Guardians will present Student Attendance/ Release Team 
member with a picture ID. 


• Student Attendance/ Release Team member will verify ID with the 
Student Emergency Cards on file. 


• Upon positive verification of identification with the Student 
Emergency Card, notify the Student Supervision Team to release 
or escort student to the pick-up area. 


• Upon reunification of student with guardian, instruct guardian to 
sign Emergency Student Release Log sheet entry of student 
indicating release of student. 


• If students are released to a medical facility, the student’s name, 
school, address and phone number, if known, must be written in 
permanent ink on the student’s body. 


After a critical incident, you should remember that the incident may be criminal 


and investigated by law enforcement.  If it is an active investigation, witnesses 


and victims may need to be contacted by law enforcement delaying the 


reunification.  Witnesses and victims may need to be separated to keep the 


integrity of the investigation.   
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School Closure 


  
In the event that an emergency incident has rendered the site inoperable 
and uninhabitable, the Site Incident Commander will consult with the 
Superintendent with an update on the status of the site and 
situation.  After conferring and receiving instructions from the 
Superintendent to close the school site: 
            
During school hours with staff and students on site: 
  


• Site Incident Commander will activate the Off-Site Evacuation 
Response. 


• Site Incident Commander or designee will Activate Parent 
Notification System to alert parents of new location of student 
assembly. 


• Update District EOC or District Public Information Officer of 
new student assembly area. 


  
After school hours with staff and students off site: 
  


• Site Incident Commander will alert Command Team and 
Activate School District’s Parent Notification System to school 
closure. 
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Information Provided to Police Dispatcher or 911 Operator 


  
When reporting an emergency to law enforcement it is important to 
provide as much information as possible.  Allow the call-taker to be in 
control of the conversation and ask the questions.  Remember to remain 
calm.  Officers are often responding even though you are still providing 
information to the call-taker.  Below is some of the information that must 
be provided depending on the nature of the emergency.  
  


1. Address and location of incident. 
2. Nature of emergency, threat (i.e. armed intruder, active 


threat/armed intruder, suspicious package, bomb threat). 
3. Precise location of the threat, intruder, active threat/armed intruder, 


suspicious package, bomb threat. 
4. Number of suspects, if more than one. 
5. Physical description of suspects(s) (describe race, gender, height, 


weight, build, hair color / style / length, facial hair, clothing head to 
toe, and anything that stands out; such as, tattoos, hat, glasses, 
disguise. 


6. Number and type of weapons held by the active threat/armed 
intruder. 


7. Number of potential victims at the location. 
8. Possible lookouts. 
9. Suspicious vehicle(s) that may belong to the suspect(s). 
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Emergency Procedures 
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Earthquake 


  
Upon the first indication of an earthquake, teachers should direct 
students to Duck, Cover, and Hold.  Follow the procedures listed below 
for all earthquake events: 
  


1. Avoid glass and falling objects.  Move away from windows, heavy 
suspended light fixtures, and other overhead hazards.  When the 
shaking stops, the Incident Commander (or his/her designee) will 
issue the All Clear Response.  Use designated routes and proceed 
directly to the assembly area.  Teachers shall notify the Student 
Attendance/Release Team of missing students. 


2. The Incident Commander (or his/her designee) to direct the 
Security Team to post guards a safe distance away from building 
entrances to prevent access. 


3. Warn all school personnel to avoid touching electrical wires. 
4. First Aid Team will check for injuries and provide appropriate first 


aid. 
5. The Incident Commander (or his/her designee) will direct the 


Facility Team to turn off water, gas, and electrical and to alert 
appropriate utility company of damages. 


6. If the area appears safe, the Search and Rescue team will be 
cleared by the Incident Commander (or his/her designee) to make 
an initial inspection of the school buildings.  


7. The Incident Commander (or his/her designee) will contact the 
Office of the District Superintendent to determine if additional 
actions are deemed necessary. 


  
In the event an earthquake occurs during non-school hours: 


1. The Incident Commander and Identified Maintenance/ Facilities 
Personnel will assess damages to determine needed corrective 
actions.  For apparent damages, contact the District 
Superintendent to determine if the school should be closed. 


2. If the school must be closed, notify staff members and students as 
identified in School Closure Response Procedure. 
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Fire on School Grounds 


  
In the event of a fire on school grounds, the following procedures should 
be implemented: 
1. Upon discovery of a fire, direct all occupants out of the building and 


report the fire to the Incident Commander. 
2. The Incident Commander (or his/her designee) will immediately issue 


the EVACUATION OF BUILDING action.  Students and staff will 
evacuate buildings using the evacuation routes or other safe routes 
and proceed directly to the Assembly Area.  Teachers will take student 
roster and take attendance to account for students. Teachers will 
notify Student Attendance/Release Team of missing students. 


3. The Incident Commander (or his/her designee) will call “911” to 
provide the exact location (e.g., building, room, area) of the fire. 


4. The Security Team will secure the area to prevent unauthorized entry 
and keep access roads clear for emergency vehicles. 


5. Search and Rescue Leader will direct the fire department to the fire 
and brief fire department official on the situation. 


6. The Facilities Team will notify the appropriate utility company of 
damages. 


7. The Incident Commander (or his/her designee) will notify the District 
Superintendent’s Office and Maintenance and Operations of the fire.  


8. If appropriate the Incident Commander (or his/her designee) will 
implement the PARENT ALERT SYSTEM. 


9. For any fires on campus, the Incident Commander and District 
Superintendent will determine whether the school will resume 
operations and/ or open the following day. 
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Fire in Surrounding Area 
  
In the event of a fire in the surrounding area, the following procedures 
should be implemented: 


1. The Incident Commander (or his/her designee) will initiate the 
appropriate immediate response actions, which may 
include:  STAND BY ALERT, SHELTER-IN-PLACE, SECURE 
BUILDING, EVACUATION OF BUILDING or OFF-SITE 
EVACUATION. 


2. The Incident Commander (or his/her designee) will call “911” to 
provide the exact location (e.g., building, room, area) of the fire. 


3. The Incident Commander (or his/her designee) will activate the 
Security Team to secure the area to prevent unauthorized entry 
and keep access roads clear for emergency vehicles. 


4. The Incident Commander (or his/her designee) will work with the 
fire department to determine if school grounds are threatened by 
the fire, smoke, hazardous atmospheres, or other conditions.  The 
Incident Commander or designee will maintain open 
communication with the fire department. 


5. If the Incident Commander or designee issues the EVACUATION 
OF BUILDING action.  Students and staff will evacuate buildings 
using the evacuation routes or other safe routes and proceed 
directly to the Assembly Area.  Teachers will take student roster 
and take attendance to account for students. Teachers will notify 
Student Attendance/Release Team of missing students. 


6. The Incident Commander (or his/her designee) will access local 
radio station for emergency information. 


7. In the event of a loss of water or other utilities, the Incident 
Commander will refer to the Power Outage/ Loss of Utilities 
Procedure. 


8. If appropriate, the Incident Commander or designee will implement 
the PARENT ALERT SYSTEM. 


9. The Incident Commander or designee will notify the District 
Superintendent, Maintenance and Operations of the emergency 
situation. 
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Explosion / Bomb Threat 


  
There are three possible scenarios involving the explosion/bomb 
threat.  Determine which scenario applies and implement the appropriate 
response procedures described below. 
   
Scenario 1:  Explosion on school property 
Scenario 2:  Explosion or credible bomb threat in surrounding area. 
Scenario 3:  Bomb threat on school property 
  
Scenario 1:  Explosion on School Property 


  
1. Upon explosion and depending on the proximity of the explosion 


and affected area(s) all persons should: DUCK, COVER, AND 
HOLD, or EVACUATE BUILDING. 


2. The Incident Commander will consider the possibility of another 
imminent explosion and take appropriate action. 


3. After the blast, the Incident Commander will initiate another 
Response Action, which may include:  SHELTER-IN-PLACE, 
SECURE BUILDING, EVACUATE BUILDING, or OFF-SITE 
EVACUATION. 


4. If the explosion occurred within the school buildings, Incident 
Commander will issue EVACUATE BUILDING action to the 
affected building or entire school.  Students and staff will evacuate 
using prescribed routes and proceed to the assembly 
area.  Teachers shall bring the student roster and take attendance 
to account for students.  Teachers will notify Student 
Attendance/Release Team of missing students. 


5. During an EVACUATE BUILDING, teachers and staff should be 
aware of the possibility of secondary Improvised Explosive Device 
(IED) 


6. If a suspicious packaged or suspected IED is located, teachers 
should change their evacuation route and immediately notify the 
Incident Commander. 


7. The Incident Commander (or his/her designee) will call “911” to 
provide the exact location (e.g., building, room, area) and nature of 
emergency. 


8. If appropriate the Incident Commander (or his/her designee) will 
implement the PARENT ALERT SYSTEM. 
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9. If necessary and deemed safe to do so, the Incident Commander 
(or his/her designee) will direct the Search and Rescue Team to 
suppress fires and rescue personnel. (Incident Commander should 
wait for verification or all clear of additional threats of explosion 
from first responders). 


10. The Facilities Team will notify the appropriate utility company 
of damages. 


11. The Incident Commander (or his/her designee) will notify the 
District Superintendent and Maintenance and Operations of the 
situation. 


12. The Security Team Leader will post guards safe distance 
away from the building entrance to prevent persons entering the 
school building. 


 
The Incident Commander (or his/her designee) will issue other 
instructions as needed. 


  
  
Scenario 2:  Explosion or Threat of Explosion in Surrounding Area 
  


1. The Incident Commander (or his/her designee) will order 
SHELTER IN PLACE. 


2. The Incident Commander (or his/her designee) will call “911” to 
provide the exact location (e.g., building, room, area) and nature 
of emergency. 


3. Incident Commander (or his/her designee) will instruct all staff to 
stop use of all cell phones and 2-way radios.  Teachers will 
instruct all students to turn off their cell phones until further 
notice. 


4. The Incident Commander (or his/her designee) will issue other 
instructions as needed. 


5. All students and staff will remain in SHELTER IN PLACE until 
further instructions are provided.  
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Scenario 3:  Bomb Threat on School Property 
  
Treat each and every bomb threat seriously. Bomb threats are most often 
received by telephone, email, text message, social media, handwritten notes, 
and writings on objects, walls, or structures. 
  


1. The Incident Commander (or his/her designee) will initiate appropriate 
Response Actions, which may include DUCK, COVER, AND HOLD, SHELTER 
IN PLACE, SECURE BUILDING, EVACUATE BUILDING, or OFF-SITE 
EVACUATION. 


2. If the Incident Commander issues the EVACUATION OF BUILDING action, the 
front office secretary (if possible) will forward the site’s main phone line to the 
pre-recorded emergency outgoing message.    Students and staff will 
evacuate buildings using the evacuation routes or other safe routes and 
proceed directly to the assembly area.  Teachers will take student roster and 
take attendance to account for students. Teachers will notify Student 
Attendance/Release Team of missing students. 


3. If the bomb threat is specific to an area, that information will be relayed to 
students and staff so that evacuation routes may be altered and secondary 
routes will be used.  It is imperative, while evacuating, to look for suspicious 
packages or secondary Improvised Explosive Devices (IED’s) 


4. The Incident Commander (or his/her designee) will call “911” to provide the 
exact location (e.g., building, room, area) and nature of emergency. 


5. Incident Commander (or his/her designee) will instruct (if possible) all staff to 
stop use of all cell phones and 2-way radios.  Teachers will instruct all students 
to turn off their cell phones until further notice. 


6. If necessary, the Incident Commander (or his/her designee) will direct the 
Search and Rescue Team to suppress fires and rescue personnel (if possible 
and equipped to do so). 


7. The Facilities Team will notify the appropriate utility company of damages. 
8. The Incident Commander (or his/her designee) will notify the District 


Superintendent and Maintenance and Operations of the situation. 
9. The Incident Commander (or his/her designee) will issue other instructions as 


needed. 
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Received Telephone Bomb Threats 


  
Treat each and every bomb threat seriously. 
  
In the event a bomb threat is received via telephone, it is imperative the 
receiving caller keep the suspect on the telephone line as long as 
possible, listen carefully, ask key questions, and complete the Bomb 
Threat Checklist. DO NOT USE WALKIE TALKIES or CELLULAR 
PHONES! 
  
Bomb threats received by phone: 


1. Remain calm 
2. Keep the caller on the line for as long as possible 
3. DO NOT HANG UP, even if the caller does 
4. Listen carefully 
5. Be polite and show interest 
6. Try to keep the caller talking to learn more information 
7. If possible, write a note to a colleague to call the authorities 
8. If your phone has a display, copy the number and/or letters on 


the window display 
9. Complete the Bomb Threat Checklist immediately 
10. Write down as much detail as you can remember 
11. Try to get exact words 
12. Immediately upon termination of the call, do not hang up, but 


from a different phone, contact Law Enforcement immediately 
with information and await instructions. 


  
Ask the following key questions: 


1.     How many bombs are there? 
2.     Where is the bomb(s) located? (Building, Floor, Room, etc.) 
3.     When will it go off? 
4.     What does it look like? 
5.     What kind of bomb is it? 
6.     What will make it explode? 
7.     Did you place the bomb(s)? (Yes / No) 
8.     Why? 
9.     What is your name? 
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Suspicious Object / Package / Device 


  
Suspicious packages on school grounds are objects, packages, and/or 
devices, where the identity of the owner are not known coupled with 
suspicion that the object, package, or device may pose a threat to the 
school.  Police should be immediately notified and are responsible for 
investigation of the suspicious object, package, or device.  If needed, 
police will notify the Explosive Ordnance Disposal for further 
investigation or detonation of the object.  
  
When a suspicious object is located these principals should be 
immediately applied: 


1. Isolate – Do not move suspicious object.  Keep staff and 
students a safe distance from object.  Evacuate all classes 
within effected area away from suspicious object. 


2. Contain – If possible, set up a perimeter around the suspicious 
object a safe distance away.  Attempt to keep students and staff 
from entering the affected area.   


3. Evacuate – Evacuate all students, staff, and occupied 
classrooms and offices a safe distance from the affected area.  


  
DO NOT 


1. Use 2-way radios or cellular phones – radio signals have the 
potential to detonate a bomb 


2. Touch or move suspicious packages 
3. Activate the fire alarm 


  
Refer to the chart below from Homeland Security for bomb threat stand-
off distances. 
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Intruder on School Grounds 
 
An intruder on school grounds is defined as an unknown, unauthorized, and/or 
unwanted subject on school grounds that MAY or MAY NOT pose a threat to the 
school.  The person no justification for being on the school campus. Intruders are 
committing the crime of Criminal Trespass. 
 
If the person does not appear to be a threat and you feel comfortable approaching the 
person(s), you should consider the following: 
 


1. Take another staff member with you prior to contacting the intruder. 
2. Advise someone in the office that you are going to contact the intruder. 
3. Have a form of communications, such as a 2-way radio so you can provide 


updates. 
4. Have the intruder kept under constant covert surveillance. 
5. Approach and greet the intruder in a polite and non-threatening manner. 
6. Identify yourself as a school official. 
7. Ask the intruder for identification. 
8. Ask the intruder for their purpose for being on the school campus. 
9. If they have justification for being on campus direct them to the office for 


assistance. 
 
If the intruder does not have a justification to be on the campus, you should consider 
the following: 
 


1. If the intruder is not armed or threatening, advise the intruder of the trespass 
laws. 


2. Immediately ask the intruder to leave and instruct them to the nearest exit 
point. 


3. Escort the intruder off school grounds. 
4. Notify the office / School Administration so that they can assess and monitor 


the situation. 
5. If the intruder refuses to respond to your requests, inform him/her of your 


intention to summon law enforcement officers. 
6. If the intruder gives no indication of voluntarily leaving the premises, notify 


Police and School Administration. 
 
If the intruder is armed or threatening, you should do the following: 
 


1. Retreat to a position of safety. 
2. Immediately notify the office / School Administration. 
3. Initiate a School Lockdown. 
4. Call 9-1-1 or have another person call for you. 
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Threat of Violence / Weapons on Premises 
  
In the event of a hostile or potentially threatening event, staff should take 
reasonable steps to calm and control the situation.  If the threat or 
perpetrator is in your immediate area and you are not able to 
LOCKDOWN or initiate a LOCKDOWN, you should immediately Isolate 
and Evacuate all non-involved pupils and staff from the person and notify 
the Incident Commander.  The school should immediately be locked 
down, controlling all student and staff movement. 
  
Implement the following procedures to control and contain the situation. 
  


1. The Incident Commander (or his/her designee) will initiate the 
appropriate Immediate Response Actions, which may include 
LOCKDOWN, REVERSE LOCKDOWN, EVACUATE BUILDING, or 
OFF-SITE EVACUATION. 


2. Staff should attempt to isolate perpetrator from students, if it is safe 
to do so. 


3. The Incident Commander (or his/her designee) will call “911” and 
the Police Department or contact SRO, and provide the exact 
location on campus and the nature of the emergency. 


4. If an immediate threat is not clearly evident, attempt to diffuse the 
situation.  Remain calm, talk in a soft, non-threatening 
manner.  Request perpetrator to leave the area or campus, as 
appropriate.  Avoid all hostile actions or interactions, except to 
maintain the safety and welfare of students or staff. 


5. If the perpetrator is a student, DO NOT notify the family.  Collect 
the family contact information and give it to the police upon their 
arrival on the scene.  Family members may provide useful 
information on handling the situation. 


6. The Incident Commander (or his/her designee) will notify the 
District Superintendent of the situation. 


7. Refer media inquiries to the designated Public Information Officer. 
8. The Police Department will control all points of entry. 
9. The Student Attendance/ Release Team will conduct a headcount 


and notify the Incident Commander of missing persons. 
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Hostage Situation 
 


Staff and students should sit quietly if they are in this situation. TRY to 
remain calm. Staff should set the example if the armed intruder is in their 
presence by doing anything possible for the staff member and students 
to survive. If gun fire starts, staff and students should seek cover or 
begin fleeing from danger. 
 
Do not engage in a conversation or try to persuade the intruder to leave 
your classroom or school.  Remember, you are in an illogical situation so 
any logical argument may go unheard. The intruder is probably aware of 
the potential danger that he/she would be facing if he/she left the 
classroom. The intruder may perceive himself/herself as being sane. 
 
If the intruder speaks to you or to your students, answer him or her. Do 
not provoke him or her. Don’t try to take matters into your own hands. 
Students should be told not to whisper to one-another, laugh, or to make 
fun of the intruder. Remember, the intruder is disturbed, possibly 
mentally ill, and more than likely paranoid. Whispering or laughter may 
be perceived by the intruder as being directed at him or her. 
 
Students should be taught to respond by themselves when threatened. 
Incidents can occur which leave no time for signals. If students are 
outside unable to find access a room, they should, depending on the 
situation, flee from danger and STAY CALM. 
 
If and when possible, call 9-1-1 and then School Administration.   
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Unrest (Riot) 


  
In the event of a hostile or potentially threatening event, staff should take 
reasonable steps to calm and control the situation.  If weapons are 
involved and/or other significant threats are anticipated, do not approach 
or disarm the threat.  Immediately isolate all non-involved pupils and staff 
from the person and notify the Incident Commander.  The school should 
immediately be locked down, controlling all student and staff movement. 
  
Implement the following procedures to control and contain the situation. 
  
Onsite 


1. The Incident Commander (or his/her designee) will initiate the 
appropriate Immediate Response Actions, which may include 
STAND BY, DUCK, COVER, AND HOLD, SHELTER-IN-
PLACE, SECURE BUILDING, EVACUATE BUILDING OR 
OFF-SITE EVACUATION 


2. Staff should attempt to isolate perpetrator from students, if it 
is safe to do so. 


3. The Incident Commander (or his/her designee) will call “911” 
and City Police or contact SRO, and provide the exact 
location on campus and the nature of the emergency. 


4. If an immediate threat is not clearly evident, attempt to diffuse 
the situation.  Remain calm, talk in a soft, non-threatening 
manner.  Request perpetrator to leave the area or campus, 
as appropriate.  Avoid all hostile actions or interactions, 
except to maintain the safety and welfare of students or staff. 


5. If the perpetrator is a student, DO NOT notify the 
family.  Collect the family contact information and give it to 
the police upon their arrival on the scene.  Family members 
may provide useful information on handling the situation. 


6. The Incident Commander (or his/her designee) will notify the 
District Superintendent of the situation. 


7. Refer media inquiries to the designated Public Information 
Officer. 


8. The Security Team will control all points of entry. 
9. The Student Attendance/ Release Team will conduct a 


headcount and notify the Incident Commander of missing 
persons. 
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 Off-Site 


10. The Incident Commander (or his/her designee) will  
initiate the appropriate Immediate Response Actions, 
which may include STAND BY, DUCK, COVER, AND 
HOLD, SHELTER-IN-PLACE, SECURE BUILDING 


11. The Incident Commander (or his/her designee) will call  
“911” and City Police or contact SRO, and provide the 
exact location on campus and the nature of the 
emergency. 


12. If approached by perpetrator(s) and immediate threat  
is not clearly evident, attempt to diffuse the 
situation.  Remain calm, talk in a soft, non-threatening 
manner.  Request perpetrator to leave the area or 
campus, as appropriate. 


13. Avoid all hostile actions or interactions, except to 
maintain the safety and welfare of students or staff. 


14. The Incident Commander (or his/her designee) will  
notify the District Superintendent of the situation. 


15. Refer media inquiries to the designated Public  
Information Officer. 


16. The Security Team will control all points of entry. 
17. The Student Attendance/ Release Team will conduct a  


headcount and notify the Incident Commander of 
missing persons. 
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Power Outage / Black Out 
 
In the event of loss of utilities at the school site, the following procedures 
should be implemented: 
  


1. Upon notice of loss of utilities the Incident Commander will initiate 
appropriate immediate response actions, which may include 
STAND BY, SHELTER IN PLACE or EVACUATE BUILDING. 


2. The Facilities Team will work with the utility company to determine 
the potential length of time services will be interrupted. 


3. If the Incident Commander (or his/her designee) issues the 
EVACUATE BUILDING command evacuate using prescribed 
routes or other safe routes and proceed directly to the assembly 
area.  Teachers shall bring the student roster and take attendance 
to account for students.  Teachers shall notify Student Attendance/ 
Release Team of missing students. 


4. The Incident Commander (or his/her designee) will notify District 
Superintendent of the loss of utility service. 


5. The Facilities Team will implement the following plans in the event 
normal utilities are disrupted. 
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 Child Abduction / Suspected Child Abduction 


  
1. Do a PA all-call for student, have staff physically search site 


(who might still be on school grounds).  Have clerical check sign 
out sheet in front office. 


2. Call classroom teacher.  Confirm what student was wearing and 
how student goes home each day.  Ask for list of closest friends. 


3. Confirm with ALL parents / guardians that no one had 
permission to pick-up child.  


4. Call emergency contacts listed on emergency form.  Call friends 
to see if student went home with someone without parental 
permission. 


5. Contact Police Department/SRO.  Give description of 
child/clothing.  Have a picture available to email/fax whenever 
possible.  Notify District Office (Superintendent’s office). 


6. If your school has surveillance cameras, review the surveillance 
video and have it available for law enforcement. 


7. Remain at school site until student is located.  Notify Police 
Department/SRO, District Office, etc. once student is located.  


  
Note:               


A.   If student has been abducted, immediately call 911  
and report the incident. 


B.   Contact Superintendent’s office to report the incident. 
C.   Keep witnesses at site to be interviewed by Police 


Department/SRO. 
D.   If you have multiple witnesses, separate them and do 


not allow them to talk about the abduction. 
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Site Disaster Response Team Members and Team 
Responsibilities 
 


Position Name Title 


Incident Commander Jason Strickland Principal 


Deputy Incident Commander Angela Hewey Secretary 


Public Information Officer Jim Bridges Superintendent 


Safety Officer Jason Strickland Principal 


Liaison Officer Angela Hewey Secretary 


 
Team Assembly Location/ Incident Command Center 
 
Primary:    Jason Strickland 
 
Secondary:   Angela Hewey 
 
Responsibilities 
 
Incident Commander 


• Direct activities/provide objectives for all emergency teams 
• Direct Incident Command Team Activities 
• Determine the need for, and request outside assistance 
• Communicate with Superintendent 


 
Deputy Incident Commander 


• Oversee operational activities and procurement of equipment 
• Documents all equipment or services procured and provides approval for 


expenditures, if needed. 
• Problem solving and follow-up on progress of teams 
• Collects information from teams and provides updates to the Incident Commander 
• Backup for Incident Commander 


 
Public Information Officer 


• Documents the course of the incident and records the response and timekeeping 
• Generates public statements and update to community 
• Oversees student attendance and release 


 
Safety Officer 


• Reports to Deputy Incident Commander 
• Oversees the search and rescue, facilities and first aid 


 
Liaison Officers 


• Oversees/Receives reports from all Student Supervision Team, Student 
Attendance/Release Team, Facilities Team, and Crisis Response Team and provides 
updates from these areas to the Incident Commander and Public Information Officer.  


• Provides updates from the incident command center to the various teams. 
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First Aid Team 
 
The First Aid Team provides the immediate first aid treatments for injured students 
and staff while awaiting assistance from medical first responders ( i.e. paramedics, 
EMT, etc.). 
 
The following staff members are to be First Aid Team Leads for the following areas: 
 


Name Location 


Jennifer Gates Outside/Room207 


Diane McRae Room 102 


Lori Scott Room 106 


Renae Potts Room 113 


Shawntai Robertson Library 


  


  


  


  


 
 
Team Assembly Location/First Aid 
 
Primary:    Jennifer Gates 
 
Secondary:    Lori Scott 
 
 
Responsibilities 


• Places identifying tag on every injured individual that receives first aid or is 
brought in for first aid. 


• Provides first aid treatment only until medical first responders arrive on site. 
• Communicates status and needs to the site Safety Officer and Liaison 


Officers. 
• Communicates status of injured individuals to medical first responders when 


they first arrive on site. 
• Continues to provide first aid treatment in conjunction with medial first 


responders as needed. 
• Annually maintains and restocks first aid kits when necessary, with assistance 


from school clerk. 
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Search and Rescue Team 


 
The Search and Rescue Team provides fire suppression when appropriate and 
provides systematic searches for unaccounted students and/or staff. Staff members 
in the following room numbers are assigned to Search and Rescue:  
 
The following staff members are assigned to the Search and Rescue Team and will 
initially meet in the areas indicated. 
 
Team Leads 


Name Location 


Carol Clayton  Room 105 


Gary Pease Room 108 


Paul Fern Room 204 


Sherry Gleason Room 202 


  


  


  


  


  


 
 
Team Assembly Location/Search and Rescue 
 
Primary:    Carol Clayton   
 
Secondary:    Gary Pease  
 
 
Responsibilities 


● In teams of two, systematically sweeps through all site facilities and rooms in 
search of missing, hiding, injured, or trapped individuals. 


● Communicates with Student Attendance/Release Team any individuals found 
in the course of the search. 


● If safe to do so and the individual can be moved, aids in directing individual to 
the assembly area. 


● Reports to Command Center and first responder unit, if appropriate, the 
results of the search and rescue activities. 
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Student Supervision Team 


 
The Student Supervision Team oversees and supervises students while awaiting 
release to authorized guardians or release back to normal school and classroom 
operations. 
 
Team Leads 


Name Location 


Delma DaVeiga Outside/Room 207 


Jennifer Pereira Room 103 


Ryan Freitas Room 115 


  


  


  


  


  


  


 
Responsibilities 


● Oversees student activity in the evacuation zone. 
● Keeps a calm environment in the evacuation zone. 
● Maintains security of the assembly area to keep non District staff members out 


of assembly area and to keep students within the assembly area until released 
by the Student Release Team. 


● Assists with maintaining attendance logs throughout incident. 
● Documents any incidents within the student assembly area (student sneaking 


out, stranger entering the area, etc.) 
● Communicates with Student Attendance/ Release Team to release students to 


leave assembly area for release to guardians. 
● Checks identity of anyone seeking entry into the assembly area. 
● Communicates with Liaison Officer to provide updates and to request supplies 


or assistance. 
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Student Attendance/Release Team 


 
The Student Attendance/ Release Team, in conjunction with teachers, maintains a 
record of students accounted for throughout the duration of the emergency.  The 
team also coordinates the release of students to authorized guardians and maintains 
documentation of student whereabouts and releases.  
 
Team Members 
 
 


Name Title 


Angela Hewey Clerk  


Andrea Jennings Teacher 


Elizabeth Gonzalez EL Coordinator / 
Intervention 
Specialist 


  


 
 
Responsibilities 


● Interacts with Incident Command Team. 
● Obtains reports of missing students from teachers.  Gather Injury and Missing 


Persons report from each teacher and reports to Incident Command Team.  
● Checks student emergency card for name of person(s) authorized to pick up 


student. 
● Releases student only to an authorized person and verify with identification. 
● Completes Student Release Logs  
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Facilities Team 
 
The Facilities Team is responsible for shut off of all utilities (i.e. water, gas, electrical, 
etc.) as required by the nature of the emergency.  The team is also responsible for 
facility assessment for safe occupation and damage assessments during the 
recovery phase of an emergency. 
 
 


Name Title 


Rickey Alcon Custodian 


James Lucero Custodian 


Carol Clayton Teacher 


  


  


 
 
Responsibilities 
 


● Under the direction of the Safety Officer check utilities in the event of a natural 
disaster and turn off all utilities as directed by the Incident Command Team. 


● Check for and document any building damage following an emergency that 
may have caused damage to a building. 
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Security Team 


 
The Security Team ensures the security of the facility (access into/out of) and is 
responsible for the school premise including the immediate surrounding streets to 
ensure access ways for first responders. 
 


Name Title 


Angela LaVelle Teacher 


Kim Roberts Aide 


Enna Black  Aide 


Sherry Hurd SDC Aide 


 
 
Team Assembly Location 
 
Primary:    Angela LaVelle 
 
Responsibilities 


● Under the direction of the Deputy Incident Commander, maintains access into 
and out of site campus for first responders.  


● Controls access into campus site and campus buildings when directed to do 
so. 


● Continuously assesses situation inside and outside of campus to provide 
updates to Command Center via the Safety Officer. 
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Crisis Response Team 


 
The Crisis Response Team will assist students in coping with emergency situations 
(e.g. earthquake, fire, death, suicide, or local, regional, or world events) until mental 
health service referrals can be arranged, if needed. 
 
 


Name Title 


Angela Hewey School Secretary 


Tiffanie Heben Librarian 


  


 
 
Team Assembly Location 
 
Primary:    Angela Hewey 
 
Alternate:    Tiffanie Heben 
 
 
Responsibilities 


● Provides support to parents and students during and directly following an 
emergency situation to aid in maintaining calm. 


● Provides immediate support and counseling and refer students and/or parents 
to appropriate mental health services when available 


● Directs students and/or parents to mental health services when services are 
made available.  
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Incident Command System (ICS) 


 
The Incident Command System is responsible for site specific emergency 
response activities.  School administrators and staff members need to have 
knowledge of ICS in the event ICS is activated.  
 


ICS is a standardized on-scene incident management concept designed specifically to allow responders to 
adopt an integrated organizational structure equal to the complexity and demands of any single incident or 
multiple incidents without being hindered by jurisdictional boundaries.  


 


General Staff 


To maintain span of control, the Incident Commander may establish the following four 
Sections: Operations, Planning, Logistics, and Finance/Administration.  


 


The General Staff report directly to the Incident Commander.  


Remember . . . The Incident Commander only creates those sections that are 
needed. If a Section is not staffed, the Incident Commander will personally manage 
those functions.  


 


Incident Commander's Overall Role  


The Incident Commander must have the authority to manage the incident and be 
briefed fully. In some instances, a written delegation of authority should be 
established. 


Personnel assigned by the Incident Commander have the authority of their assigned 
positions, regardless of the rank they hold within the school administration. 
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Incident Commander Responsibilities 


In addition to having overall responsibility for managing the entire incident, the 
Incident Commander is specifically responsible for: 


• Ensuring incident safety.  
• Providing information services to internal and external stakeholders, such as 


parents.  
• Establishing and maintaining liaison with other agencies participating in the 


incident.  


The Incident Commander may appoint one or more Deputies. Deputy Incident 
Commanders must be as qualified as the Incident Commander.  


General Staff Overview 


The General Staff overall responsibilities are summarized below: 


 


In an expanding incident, the Incident Commander first establishes the Operations 
Section. The remaining Sections are established as needed to support the operation.  
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Expanding the Organization 


As incidents grow, the Incident Commander may delegate authority for performance 
of certain activities to the Command Staff and the General Staff. The Incident 
Commander will add positions only as needed. 


 


 


Command Staff 


Depending upon the size and type of incident or event, the Incident Commander may 
designate personnel to provide information, safety, and liaison services. In ICS, the 
following personnel comprise the Command Staff: 


• Public Information Officer, who serves as the conduit for information to 
internal and external stakeholders, including the media or parents.  


• Safety Officer, who monitors safety conditions and develops measures for 
assuring the safety of all response personnel.  


• Liaison Officer, who serves as the primary contact for supporting agencies 
assisting at an incident.  


The Command Staff reports directly to the Incident Commander. 
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Operations Section Chief 


Typically, the Operations Section Chief is the person with the greatest technical and 
tactical expertise in dealing with the problem at hand. The Operations Section Chief: 


• Develops and implements strategy and tactics to carry out the incident 
objectives. 


• Organizes, assigns, and supervises the response resources. 


Operations Section Chief's Role  


I take direction from the Incident Commander. I’m responsible for developing and 
implementing strategy and tactics to accomplish the incident objectives. This means 
that I organize, assign, and supervise all the tactical or response resources assigned 
to the incident. I would also manage the Staging Area, if one were established. 


  


 


Operations Section: Single Resources 


Single Resources are individuals, a piece of equipment and its personnel 
complement, or a crew or team of individuals with an identified supervisor. On a 
smaller incident, the Operations Section may be comprised of an Operations Section 
Chief and single resources. 
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Operations Section: Teams 


Single resources may be organized into teams. Using standard ICS terminology, the 
two types of team configurations are: 


• Task Forces are a combination of mixed resources with common 
communications operating under the direct supervision of a Leader.  


• Strike Teams include all similar resources with common communications 
operating under the direct supervision of a Leader.  


Most school-based incidents typically use the terms, “Teams and Team Leaders.” 
The terms Task Forces and Strike Teams comply with ICS common terminology and 
would be more easily understood by community-based responders.  


  


 


School Incident “Strike Teams” 


The Operations Section organization chart shows possible team assignments in a 
school incident. Each team would have a Team Leader reporting to the Operations 
Section Chief. 


 


Note that these are examples of possible teams. Teams should be established 
based on the type of incident and unique requirements of the school. 
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Potential Operations Section Strike Teams  


Note that these are examples of possible teams. Teams should be established based 
on the type of incident and unique requirements of the school. 


Strike Team  Potential Responsibilities  


Search & 
Rescue Team  


Search & Rescue Teams search the entire school facility, 
entering only after they have checked the outside for signs of 
structural damage and determined that it is safe to enter. 
Search & Rescue Teams are responsible for ensuring that all 
students and staff evacuate the building (or, if it is unsafe to 
move the persons, that their locations are documented so that 
professional responders can locate them easily and extricate 
them). Search & Rescue Teams are also responsible for: 


• Identifying and marking unsafe areas. 
• Conducting initial damage assessment. 
• Obtaining injury and missing student reports from 


teachers. 


First Aid Team  First Aid Teams provide triage and treatment for students and 
other disaster victims. First Aid Teams are responsible for: 


• Setting up first aid area for students. 
• Assessing and treating injuries. 
• Completing master injury report. 


Note: The Logistics Section Medical Unit provides care to 
responders. The Operations Section First Aid Team is 
dedicated to students or other disaster victims. 


Evacuation/ 
Shelter/Care 
Team  


Evacuation, shelter, and student care in an emergency is one 
of the most important tasks faced by schools. It includes 
student accounting, protection from weather, providing for 
sanitation needs, and providing for food and water. The 
Evacuation/Shelter/Care Team is responsible for: 


• Accounting for the whereabouts of all students, 
staff, and volunteers.  


• Setting up secure assembly area. 
• Managing sheltering and sanitation operations. 
• Managing student feeding and hydration. 
• Coordinating with the Student Release Team. 
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• Coordinating with the Logistics Section to secure the 
needed space and supplies. 


Facilities & 
Security 
Response 
Team  


The Facilities & Security Response Team is responsible for: 


• Locating all utilities and turning them off, if necessary.  
• Securing and isolating fire/HazMat. 
• Assessing and notifying officials of fire/HazMat.  
• Conducting perimeter control. 


Crisis 
Intervention 
Team  


The Crisis Intervention Team is responsible for assisting 
students and school personnel who are unable to cope with 
the fears and psychological trauma associated with 
emergencies and disasters. This includes: 


• Assessing need for onsite mental health support.  
• Determining need for outside agency assistance.  
• Providing onsite intervention/counseling.  
• Monitoring well-being of school emergency team, staff, 


and students, and reporting all findings to the 
Operations Section Chief. 


Student 
Release Team  


Reunification refers to getting students reunited with their 
parents or guardians in an efficient and orderly manner. 
Reunification can be an enormous challenge and takes a lot 
of planning. The Student Release Team is responsible for:  


• Setting up secure reunion area. 
• Checking student emergency cards for authorized 


releases. 
• Completing release logs. 
• Coordinating with the Public Information Office on 


external messages. 
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Planning Section 


The Incident Commander will determine if there is a need for a Planning Section and 
if so, will designate a Planning Section Chief. If no Planning Section is established, 
the Incident Commander will perform all planning functions. It is up to the Planning 
Section Chief to activate any needed additional staffing. 


Planning Section Chief's Role  


The Incident Commander will determine if there is a need for a Planning Section, and 
if so, will designate a Planning Section Chief. In a school incident, the Planning 
Section helps ensure responders have accurate information, such as the number of 
students remaining in the building. We can also provide resources such as maps and 
floor plans. In addition to developing plans, we can provide an invaluable service by 
recording a chronology of incident events for legal, analytical, fiscal, and historical 
purposes.  


  


Planning Section: Major Activities 


The major activities of the Planning Section may include: 


• Collecting, evaluating, and displaying incident intelligence and information.  
• Preparing and documenting Incident Action Plans.  
• Tracking resources assigned to the incident.  
• Maintaining incident documentation.  
• Developing plans for demobilization. 
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Planning Section: Units 


The Planning Section can be further staffed with four Units. In addition, Technical 
Specialists who provide special expertise useful in incident management and 
response may also be assigned to work in the Planning Section. Depending on the 
needs, Technical Specialists may also be assigned to other Sections in the 
organization. 


 


• Resources Unit: Conducts all check-in activities and maintains the status of 
all incident resources. The Resources Unit plays a significant role in preparing 
the written Incident Action Plan.  


• Situation Unit: Collects and analyzes information on the current situation, 
prepares situation displays and situation summaries, and develops maps and 
projections.  


• Documentation Unit: Provides duplication services, including the written 
Incident Action Plan. Maintains and archives all incident-related 
documentation.  


• Demobilization Unit: Assists in ensuring that resources are released from the 
incident in an orderly, safe, and cost-effective manner.  
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Logistics Section 


The Incident Commander will determine if there is a need for a Logistics Section at 
the incident, and if so, will designate an individual to fill the position of the Logistics 
Section Chief. 


The Logistic Section Chief helps make sure that there are adequate resources 
(personnel, supplies, and equipment) for meeting the incident objectives. 


Logistics Section Chief's Role  


Logistics can make or break an incident response. I assist the Incident Commander 
and Operations Section Chief by providing the resources and services required to 
support incident activities. During a school incident, Logistics is responsible for 
ensuring that there are sufficient food, water, and sanitation supplies. We are also 
responsible for arranging buses for evacuations and communication equipment. 


Logistics and Finance have to work closely to contract for and purchase goods and 
services needed at the incident. 


 


Logistics Section: Major Activities  


The Logistics Section is responsible for all of the services and support needs, 
including: 


• Ordering, obtaining, maintaining, and accounting for essential personnel, 
equipment, and supplies.  


• Providing communication planning and resources.  
• Setting up food services.  
• Setting up and maintaining incident facilities.  
• Providing support transportation.  
• Providing medical services to incident personnel (not injured students).  


 


 







77 
 


Logistics Section: Branches and Units  


The Logistics Section can be further staffed by two Branches and six Units. 


The titles of the Units are descriptive of their responsibilities. 


Service Branch 


The Logistics Service Branch can be staffed to include a: 


• Communication Unit: Prepares and implements the 
Incident Communication Plan (ICS-205), distributes and 
maintains communications equipment, supervises the 
Incident Communications Center, and establishes 
adequate communications over the incident.  


• Medical Unit: Develops the Medical Plan (ICS-206), 
provides first aid and light medical treatment for 
personnel assigned to the incident, and prepares 
procedures for a major medical emergency.  


• Food Unit: Supplies the food and potable water for all 
incident facilities and personnel, and obtains the necessary equipment and 
supplies to operate food service facilities at Bases and Camps.  


Support Branch  


The Logistics Support Branch can be staffed to include a: 


• Supply Unit: Determines the type and amount of 
supplies needed to support the incident. The Unit 
orders, receives, stores, and distributes supplies, 
services, and nonexpendable equipment. All resource 
orders are placed through the Supply Unit. The Unit 
maintains inventory and accountability of supplies and 
equipment.  


• Facilities Unit: Sets up and maintains required facilities 
to support the incident. Provides managers for the 
Incident Base and Camps. Also responsible for facility 
security and facility maintenance services such as sanitation, lighting, and 
cleanup.  


• Ground Support Unit: Prepares the Transportation Plan. Arranges for, 
activates, and documents the fueling, maintenance, and repair of ground 
resources. Arranges for the transportation of personnel, supplies, food, and 
equipment.  
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Finance/Administration Section 


The Incident Commander will determine if there is a need for a 
Finance/Administration Section at the incident, and if so, will designate an individual 
to fill the position of the Finance/Administration Section Chief.  


Finance/Administration Section Chief's Role  


I'm the one who worries about paying for the response efforts. I'm responsible for all 
of the financial and cost analysis aspects of an incident. These include contract 
negotiation, tracking personnel and equipment time, documenting and processing 
claims for accidents and injuries occurring at the incident, and keeping a running tally 
of the costs associated with the incident. I work most closely with Logistics to be sure 
that we are able to contract for and procure the resources necessary to manage an 
incident.  


 Finance/Administration Section: Major Activities 


The Finance/Administration Section is set up for any incident that requires incident-
specific financial management. The Finance/Administration Section is responsible 
for: 


• Contract negotiation and monitoring.  
• Timekeeping.  
• Cost analysis.  
• Compensation for injury or damage to property.  


Note: On some incidents, the Finance/Administration function is not done at the 
incident scene but rather is handled by the school district. 
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Finance/Administration Section: Units 


The Finance/Administration Section may staff four Units.  


 


• Procurement Unit: Responsible for administering all financial matters 
pertaining to vendor contracts, leases, and fiscal agreements.  


• Time Unit: Responsible for incident personnel time recording.  
• Cost Unit: Collects all cost data, performs cost effectiveness analyses, 


provides cost estimates, and makes cost savings recommendations.  
• Compensation/Claims Unit: Responsible for the overall management and 


direction of all administrative matters pertaining to compensation for injury-
related and claims-related activities kept for the incident. 


Training and Qualifying General Staff 


Operations Section 
Chief  


• Past experience as incident responder 
• Completion of ICS training 
• Ability to:  


o Size up the situation and make rapid 
decisions 


o Communicate clear directions 
o Balance response initiatives with safety 


concerns 
o Lead and motivate responders 
o Assess the effectiveness of 


tactics/strategies 
o Be flexible and modify plans as 


necessary 


Planning Section Chief  • Completion of ICS training 
• Ability to:  


o Organize and analyze information 
o Write clear, accurate documents 
o Interpret diagrams and maps 
o Develop and present briefings 
o Use computer-based applications 


including databases and spreadsheets 
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o Direct others in a crisis 


Logistics Section Chief  • Completion of ICS training 
• Knowledge of school logistics (food services, 


sheltering, transportation, emergency caches, 
etc.) 


• Ability to:  
o Organize and prioritize resource 


requests 
o Anticipate and plan for resource needs 
o Maintain records and documentation 
o Track resource requests 
o Solve resource problems creatively 
o Communicate effectively orally and in 


writing 
o Direct others in a crisis 


Finance/Administration 
Section Chief  


• Completion of ICS training 
• Knowledge of workers’ compensation, 


insurance claims, and contracting 
requirements 


• Ability to:  
o Keep accurate accounting records 
o Purchase/contract for needed 


resources 
o Process insurance and workers’ 


compensation claims 
o Communicate effectively orally and in 


writing 
o Direct others in a crisis 
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Unified Command 


The Unified Command organization consists of the Incident Commanders from the 
various jurisdictions or agencies operating together to form a single command 
structure.  


Unified Command Benefits 


In a Unified Command, schools and responding agencies blend into an integrated, 
unified team. A unified approach results in: 


• A shared understanding of priorities and restrictions. 
• A single set of incident objectives. 
• Collaborative strategies. 
• Improved internal and external information flow. 
• Less duplication of efforts. 
• Better resource utilization.  


  


Incident Commanders Work Together  


When implemented properly, Unified Command enables agencies with different legal, 
geographic, and functional responsibilities to coordinate, plan, and interact 
effectively.  


The Incident Commanders within the Unified Command make joint decisions and 
speak as one voice. Any differences are worked out within the Unified Command.  


Unity of command is maintained within the Operations Section. Each responder 
reports to a single supervisor within his or her area of expertise. Within a Unified 
Command the police officer would not tell the firefighters how to do their job nor 
would the police tell school personnel how to manage parent-student reunification. 
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Unified Command and NIMS 


NIMS encourages the use of Unified Command. 


“As a team effort, Unified Command overcomes much of the inefficiency and 
duplication of effort that can occur when agencies from different functional and 
geographic jurisdictions, or agencies at different levels of government, operate 
without a common system or organizational framework.”  


Single Integrated Incident Organization: Command 
Staff  


Unified Command results in a single integrated incident organization. Below is a 
sample Command Staff organizational chart for the school bus incident. Notice that 
personnel from the different agencies often are assigned as Assistant Officers. 
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Single Integrated Incident Organization: Operations 
Section  


In a Unified Command there is only one Operations Section Chief. The Operations 
Section Chief should be the most qualified and experienced person available. Below 
is a sample Operations Section organization chart for the school bus incident. 


 


 




















































































































































































































































































































































































































































































































































































































































































































































































































































































































































Jefferson School District   1219 Whispering Wind Drive   Tracy, CA 95377   209.836.3388 office   209.836.2930 fax 


 
 


 


 


 


 


October 11, 2022 


Brandie Brunni 


Assistant Superintendent 


Special Education Programs/SELPA 


San Joaquin County Office of Education 


2707 Transworld Drive 


Stockton, CA 95206 


Dear Brandie, 


Please accept this letter as a formal notification that Jefferson Elementary School District will remain a 


member of the San Joaquin County Office of Education SELPA for the 2023/2024 school year. We 


appreciate all of the work the SELPA, SJCOE, and partner school districts have done over the past few 


months to plan for needed changes to the SELPA. We look forward to continuing this important work to 


reduce the size of the county programs while at the same time bringing students back to each home 


district. As a vital part of this work a new funding structure will need to be developed to support districts 


in creating these new programs.  


While there is much work to be done, we feel confident that working together we can provide the best 


possible special education program for students in the Jefferson School District.  


Sincerely, 


 


 


 


James W. Bridges 


Superintendent 


 


Cc: California Department of Education (John Burch) 


 








Jefferson School 5 - Entizne110 3131


626 - Watts 62


10412 - Teacher - 7th Gr Jefferson 104


109 - Fern 3131
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147 - Gleason 3232


95177 - Jennings 95


11225 - McRae 11


9269 - Pease 9


33287 - Potts 33


5 8 2307 - Scott 15


33475 - Maslyar 33


603 - Hillstead 3131


125 106139 123Total Jefferson School: 493
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School


Jefferson Elementary School District
2022-2023 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total


10/6/2022
9:22:43 AM







Monticello Elementary School 251 - Rodriguez120 25


252 - Frizzi 25


255 - Dias 25


267 - Hohn 26


259 - Chase 25


4 610 - Borgna 10


2511 - Boparai 25


2512 - Messamer 25


3113 - McEnery 31


2520 - Balestrieri 25


2541 - Dunnum 25


2553 - Collinsworth 25


2471 - Marchini 24


2585 - Davis 25


2390 - Teacher - TK Monticello 23


2591 - Malone 25


2592 - McCabe 25


2593 - Cervantez 25


2594 - Bowen 25


2595 - Fernandez 25


25141 - Lowe 25


24327 - Throssel 24


30611 - Watson 30


31615 - Abris 31


24616 - Kirkpatrick 24


12523 126 128 129 92Total Monticello Elementary School: 623
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School


Jefferson Elementary School District
2022-2023 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total


10/6/2022
9:22:43 AM







Tom Hawkins Elementary School 251 - Bessette130 25


302 - Amato 30


263 - Freitas 26


294 - Fleckner 29


246 - Bonilla 24


2 420 - Gambrah 6


2543 - Cannon 25


2567 - Corbiser 25


2591 - Devlin 25


25121 - Fierro 25


25159 - Green 25


25187 - Cruz 25


25189 - Lange 25


25249 - Murphy 25


25466 - Shook 25


25612 - Kitchuck 25


26613 - Morgan 26


7824 75 75 75 89Total Tom Hawkins Elementary School: 416
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School


Jefferson Elementary School District
2022-2023 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total


10/6/2022
9:22:43 AM







Anthony Traina Elementary School 242 - Aguilar-Lassell140 24


255 - Burke 25


238 - Frye 23


259 - Merrill 25


2512 - Fox 25


2413 - McConnell 24


3 515 - Teacher - TK/K SDC 8


1616 - Arganbright 16


2431 - Bowles 24


2870 - Mayer 28


1899 - Silva 18


25199 - Manantan 25


24347 - Guinn 24


26351 - Finton 26


24407 - Callon 24


24450 - Teixeira 24


28521 - Saia 28


29596 - Amaral 29


10137 53 73 71 85Total Anthony Traina Elementary School: 420


 Teacher/CounselorSC


Page 4


School


Jefferson Elementary School District
2022-2023 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total


10/6/2022
9:22:43 AM







Tom Hawkins Elementary School 5th-8th 10 - Unassigned230 1


323 - Oneto 32


34 2215 - Ayubi 56


320 - Teacher - 5/8 SDC 1310


34 2521 - Hewitt 59


149 - Gray 2828


333 - Andrews 2828


465 - Price 2828


32612 - Swartz 32


32 29701 - Seymore 61


94 7667 101Total Tom Hawkins Elementary School 5th-8th: 338


 Teacher/CounselorSC


Page 5


School


Jefferson Elementary School District
2022-2023 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total


10/6/2022
9:22:43 AM







Anthony Traina Elementary School 5th-8th 312 - Callahan240 31


334 - Gwerder 33


15 - Infante-Rosario 1


10 - Wallther 2828


11 - Jones 2727


12 - Huysentruyt 2626


32253 - Nunes 32


98337 - Wright 98


86503 - Hicks 86


81 8696 99Total Anthony Traina Elementary School 5th-8th: 362
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Page 6


School


Jefferson Elementary School District
2022-2023 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total


10/6/2022
9:22:43 AM







 Teacher/CounselorSC


Page 7


School


Jefferson Elementary School District
2022-2023 Active Students Report by Teacher/Counselor


TK K 1 2 3 4 5 6 7 8 Total


10/6/2022
9:22:43 AM


268District Total: 84 254 276 275 304 266 300 302 323 2652


September 2022 = 2,605
October 2021 = 2,267


Please note that the actual enrollment is 2,625
2,652 - 26 (Advanced Math Students) = 2,625


Total Enrollment = 2,625








INFORMATION SHEET 10.11.2022 TRUSTEES’ MEETING


To: Jim Bridges


For: Board of Trustees


Prepared by: Emily Stroup


Re: Approval of 2022-2023 Local Assignment Option (LAO) via Committee on Assignment


Pursuant to Education Code 44258.7(c)(d), the signed Committee on Assignment Approval Form


provides written documentation that the district obtained the teacher’s consent for a Local


Assignment Option and the Committee on Assignment approved the teaching assignment for


placement in an assignment outside of the teacher’s current credential authorization.


RECOMMENDATION:


Approval of 2022-2023 Local Assignment Option (LAO) via Committee on Assignment







JEFFERSON SCHOOL DISTRICT 


TEACHER CONSENT 
AND 


COMMITTEE ON ASSIGNMENTS APPROVAL FORM 


Purpose: Pursuant to Education Code 44258.7(c)(d), provides written documentation that the district obtained the 
teacher’s consent and the Committee on Assignment approved the teaching assignment for placement in an assignment 
outside of the teacher’s current credential authorization. 


As a Committee on Assignment Member for the 2022-2023 school year, I approve the following assignments by signing 
below.  Teacher consent forms are attached.   


Teacher Site Course 
Scott Andrews  Hawkins Enrichment 
Ghizal Ayubi  Hawkins Enrichment 
Sarah Gray Hawkins Enrichment 
Carolyn Hewitt  Hawkins STEAM 
John Musso  Hawkins STEAM 
Sara Oneto Hawkins Enrichment 
Corrine Price  Hawkins Enrichment 
Tina Seymore  Hawkins STEAM 
Thomas Swartz  Hawkins Enrichment 
Nicole Callahan  Traina Enrichment 
Zachary Gwerder Traina Enrichment 
Christina Huysentruyt Traina Enrichment 
Stacie Infante-Rosario Traina STEAM 
Melissa Jones  Traina Enrichment 
Renuka Nair Traina STEAM 
Mondae Nunes Traina Enrichment 
Grit Walther Traina Enrichment   
Josh Dunsford  Jefferson STEAM 
Diane Entizne  Jefferson Enrichment 
Paul Fern Jefferson Enrichment 
Ryan Freitas  Jefferson STEAM 
Sherry Gleason   Jefferson Enrichment 
Patty Hillstead  Jefferson Enrichment 
Diane McRae  Jefferson STEAM 
Gary Pease Jefferson STEAM 
Lori Scott Jefferson Enrichment 
Leah Watts Jefferson Enrichment 


Committee Member’s Signatures Date 


NAME: Emily Stroup _______________________________________ ____________ 


NAME:  Jim Bridges _______________________________________ ____________ 


NAME: Jeniene Cruz _______________________________________ ____________ 


NAME: Patti Cannon _______________________________________ ____________ 


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419


10/4/2022


10/6/2022


10/6/2022


10/6/2022







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


     ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Andrews Scott


Scott Andrews


Jefferson School District 2022-2023


Hawkins School


3244


Fifth


6616574783


Enrichment 9228 EC 44258.7 (c)(d)


Scott Andrews


09/27/2022


clear multiple subject credential.


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


   ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: __Application Development______________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Ayubi Ghizal


Ghizal Ayubi


Jefferson School District 2022-2023


Hawkins School


1605


7th/8th


6313776376


STEAM 9222-02 EC 44258.7 (c)(d)


Ghizal Ayubi


09/28/2022


Multiple Credential


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


 ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Gray Sarah


Sarah Gray


Jefferson School District 2022-2023


Hawkins School


5429


5th grade


2288297673


Enrichment 9228 EC 44258.7 (c)(d)


Sarah Gray


09/27/2022


Multiple Subject


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


   ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: __Application Development_______________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:    __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Hewitt Carolyn


Carolyn Hewitt


Jefferson School District 2022-2023


Hawkins School


0682


7/8


3939687327


STEAM 9222-02 EC 44258.7 (c)(d)


Carolyn Hewitt


09/27/2022


Clear Multiple Subject


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


    ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: __Application Development_______________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Musso John


John Musso


Jefferson School District 2022-2023


Jefferson School


5768


2nd-8th


8293628775


STEAM 9222-02 EC 44258.7 (c)(d)


John Musso


09/27/2022


Clear Single Subject : Music


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


 ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Oneto Sara


Sara Oneto


Jefferson School District 2022-2023


Hawkins School


1054


6th


5385981328


Enrichment 9228 EC 44258.7 (c)(d)


Sara Oneto


09/27/2022


Multiple Subject


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


      ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Price Corinne


Corinne Price


Jefferson School District 2022-2023


Hawkins School


7891


5th


8974885801


Enrichment 9228 EC 44258.7 (c)(d)


Corinne Price


09/28/2022


Cleared Multiple Subject Credential


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


  ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: __Application Development_______________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Seymore Tina


Tina Seymore


Jefferson School District 2022-2023


Hawkins School


9192


7th/8th


8025042147


STEAM 9222-02 EC 44258.7 (c)(d)


Tina Seymore


09/27/2022


Multiple Subjects


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


 ________________________________________________ 


 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:    __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Swartz Thomas


Thomas Swartz


Jefferson School District 2022-2023


Hawkins School


7920


6th grade


8137519487


Single Subject Social Science


Enrichment 9228 EC 44258.7 (c)(d)


Thomas M. Swartz


09/27/2022


Multiple Subject


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


      ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:     __________________ 


Date:   __________________ 


Callahan Nicole


Nicole Callahan


Jefferson School District 2022-2023


Traina School


4770


6th Grade


8609731099


Enrichment 9228 EC 44258.7 (c)(d)


Nicole Callahan


09/28/2022


Multiple Subject - in progress Intern


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s): _   Grade Level(s):  ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


 ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:    __________________ 


Printed Name:     __________________ 


Date:   __________________ 


Gwerder Zachary


Zachary Gwerder


Jefferson School District 2022-2023


3449


6


8489622640


Enrichment 9228 EC 44258.7 (c)(d)


Zachary Gwerder


09/28/2022


None


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


   ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:    __________________ 


Printed Name:      __________________ 


Date:   __________________ 


Huysentruyt Christina


Christina Huysentruyt


Jefferson School District 2022-2023


Traina School


7750


Fifth Grade


8869412612


Enrichment 9228 EC 44258.7 (c)(d)


Christina Huysentruyt


09/27/2022


Clear Multiple Subject


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


 ________________________________________________ 


 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: __Design and Modeling_________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:     __________________ 


Printed Name:      __________________ 


Date:   __________________ 


Infante-Rosario Stacie


Stacie Infante-Rosario


Jefferson School District 2022-2023


Traina School


4125


7th


8573455360


N/A


STEAM 9222-05 EC 44258.7 (c)(d)


Stacie Infante-Rosario


09/28/2022


Mathematics


Reset


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


   ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Jones Melissa


Melissa Jones


Jefferson School District 2022-2023


Traina School


6201


5th Grade


8847703843


Enrichment 9228 EC 44258.7 (c)(d)


Melissa Jones


09/27/2022


Clear Multiple Subject


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


     ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: __Design and Modeling__________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Nair Renuka


Renuka Nair


Jefferson School District 2022-2023


Traina School


6615


8th grade


5570025055


STEAM 9222-05 EC 44258.7 (c)(d)


Renuka Nair


09/27/2022


Single Subject - Math Foundation


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


 ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Nunes Mondae


Mondae Nunes


Jefferson School District 2022-2023


Traina School


7960


6th grade


4384060705


Enrichment 9228 EC 44258.7 (c)(d)


Mondae Nunes


09/27/2022


Multiple Subject


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


   ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Walther Grit


Grit Walther


Jefferson School District 2022-2023


Traina School


9601


5th grade


7869773718


Enrichment 9228 EC 44258.7 (c)(d)


Grit Walther


09/27/2022


multiple subject K-8


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


    ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: __Application Development_______________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:    __________________ 


Printed Name:     __________________ 


Date:   __________________ 


Dunsford Joshua


Joshua Dunsford


Jefferson School District 2022-2023


Jefferson School


7167


5th through 8th


1762540910


STEAM 9222-02 EC 44258.7 (c)(d)


Joshua Dunsford


09/28/2022


Clear Single Subject: Music


Reset


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


    ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:  __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Entizne Diane


Diane Entizne


Jefferson School District 2022-2023


Jefferson School


8780


5th grade


3286899178


Enrichment 9228 EC 44258.7 (c)(d)


Diane


09/28/2022


Multiple Sujbect, CLEAR,CLAD


Reset


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


      ________________________________________________ 


 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:   __________________ 


Date:   __________________ 


Fern Paul


Paul Fern


Jefferson School District 2022-2023


Jefferson School


3820


5th


4213273826


Preliminary Administrative Services Credential


Enrichment 9228 EC 44258.7 (c)(d)


Paul Fern


09/29/2022


Clear Multiple subject with English authorization


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


      ________________________________________________ 


 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Freitas Ryan


Ryan Freitas


Jefferson School District 2022-2023


Jefferson School


0088


6th grade


6160223423


Administrative


Enrichment 9228 EC 44258.7 (c)(d)


Ryan Freitas


09/28/2022


Clear Multiple Subject, MIA2 (Math Authorization)


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


   ________________________________________________ 


 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Gleason Sherry


Sherry Gleason


Jefferson School District 2022-2023


Jefferson School


7274


5th


2157992450


Mathematics Instructional Added Authorization; STEM Masters Degree


Enrichment 9228 EC 44258.7 (c)(d)


Sherry Gleason


09/27/2022


Clear Multi-Subject


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


   ________________________________________________ 


 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: ______________________________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:     __________________ 


Date:   __________________ 


Hillstead Patricia


Patricia Hillstead


Jefferson School District 2022-2023


Jefferson School


2970


5th grade


2769857273


EDUC AUTH (MIA2)


Enrichment 9228 EC 44258.7 (c)(d)


Patty Hillstead


09/27/2022


Clear Multiple Subject


Reset


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


      ________________________________________________ 


 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: __Design and Modeling__________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:    __________________ 


Printed Name:    __________________ 


Date:   __________________ 


McRae Diane


Diane McRae


Jefferson School District 2022-2023


Jefferson School


5325


7, 8


7973290138


PE


STEAM 9222-05 EC 44258.7 (c)(d)


Diane M McRae


09/28/2022


Clear multiple subject, Math supplemental


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







Teacher Consent Form 
Local Assignment Option (LAO) 


Purpose:  Pursuant to specific Education Code or Title 5 sections this form provides written 
documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  


District/COE:         _____________   School Year:   


School Site(s):        _   Grade Level(s):   ____________ 


Teacher (LN, FN):       _____________    Last 4 of SSN:   


SEID Number: ______________________________________________________________________________ 


Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL: 


      ________________________________________________ 


Do not list assignment(s) that are authorized by your credential(s) 


1. Course:  ___________ CALPADS Course Code*: ____________ LAO:    
       (EC or T5 option used) 


2. Course: ___________ CALPADS Course Code*: ____________ LAO: 
          (EC or T5 option used) 


3. Course: ___________ CALPADS Course Code*: ____________ LAO: 
       (EC or T5 option used) 


*Subcategory for any of the above courses: __Design and Modeling__________________________________
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 


I consent to the assignment listed above for the school year specified. 


Teacher’s Signature:   __________________ 


Printed Name:    __________________ 


Date:   __________________ 


Pease Gary


Gary Pease


Jefferson School District 2022-2023


Jefferson School


3795


8th


4622582916


STEAM 9222-05 EC 44258.7 (c)(d)


gary Pease


09/28/2022


Multiple Subject Elementary with a supplement in math


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







 


Teacher Consent Form 
Local Assignment Option (LAO) 


 
Purpose:   Pursuant to specific Education Code or Title 5 sections this form provides written 


documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  
 
 


District/COE:         _____________   School Year:      
 
School Site(s):         _   Grade Level(s):   ____________ 
 
Teacher (LN, FN):       _____________    Last 4 of SSN:     
 
SEID Number: ______________________________________________________________________________ 
 
Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL:  
 
      ________________________________________________ 
 
 
 


Do not list assignment(s) that are authorized by your credential(s) 
 
 
1. Course:  ___________ CALPADS Course Code*: ____________ LAO:     
                                                                                                                                                                                                                             (EC or T5 option used) 
 
2. Course:  ___________ CALPADS Course Code*: ____________ LAO:     
                                                   (EC or T5 option used) 
 
3. Course:  ___________ CALPADS Course Code*: ____________ LAO:     
                                                                                                                                                                                                                             (EC or T5 option used) 
 
 


*Subcategory for any of the above courses: ______________________________________________________ 
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 
 
I consent to the assignment listed above for the school year specified. 
 


                      
   Teacher’s Signature:     __________________ 
              


Printed Name:      __________________ 
 


Date:       __________________ 


Scott Lori


Lori Scott


Jefferson School District 2022-2023


Jefferson School


7513


6, 7, 8


3975641899


Multiple Subject Clear


Enrichment 9228 EC 44258.7 (c)(d)


Lori Scott


09/29/2022


Education Specialist II - Mild to Moderate


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419







 


Teacher Consent Form 
Local Assignment Option (LAO) 


 
Purpose:   Pursuant to specific Education Code or Title 5 sections this form provides written 


documentation that the employing agency obtained signed consent prior to placing a teacher in 
an assignment outside the scope of the teacher’s current credential authorization.  Consent 
must be obtained each year when this type of assignment is made.  Board approval (if required) 
needs to match with this consent form.  
 
 


District/COE:         _____________   School Year:      
 
School Site(s):         _   Grade Level(s):   ____________ 
 
Teacher (LN, FN):       _____________    Last 4 of SSN:     
 
SEID Number: ______________________________________________________________________________ 
 
Credential(s) Held (Example: Clear Multiple Subject; Clear Single Subject: English) – MUST HAVE PRELIMINARY 
OR CLEAR CREDENTIAL:  
 
      ________________________________________________ 
 
 
 


Do not list assignment(s) that are authorized by your credential(s) 
 
 
1. Course:  ___________ CALPADS Course Code*: ____________ LAO:     
                                                                                                                                                                                                                             (EC or T5 option used) 
 
2. Course:  ___________ CALPADS Course Code*: ____________ LAO:     
                                                   (EC or T5 option used) 
 
3. Course:  ___________ CALPADS Course Code*: ____________ LAO:     
                                                                                                                                                                                                                             (EC or T5 option used) 
 
 


*Subcategory for any of the above courses: ______________________________________________________ 
9000,9051,9080,9090,9130,9131,9132,9133,9134,9135,9136,9137,9155,9156,9157,9222,9223,9291,9292,9293,9294,9316,9381,9400 
 
I consent to the assignment listed above for the school year specified. 
 


                      
   Teacher’s Signature:     __________________ 
              


Printed Name:      __________________ 
 


Date:       __________________ 


Watts Leah


Leah Watts


Jefferson School District 2022-2023


Jefferson School


7661


6


3340782733


Enrichment 9228 EC 44258.7 (c)(d)


Leah watts


09/28/2022


Multiple subject


Reset Form


DocuSign Envelope ID: 5DF09C1F-DBF1-4BBC-B584-73A60E4FC419





		INFORMATION SHEET (b) 10.11.2022 (1).pdf

		Completed - Committee on Assignment 2022-2023.pdf

		COA Signatures 2022-2023

		Andrews_Scott_Teacher_Consent_Overlay_20220929T164408.pdf

		Ayubi_Ghizal_Teacher_Consent_Overlay_20220929T164402.pdf

		Gray_Sarah_Teacher_Consent_Overlay_20220929T164345.pdf

		Hewitt_Carolyn_Teacher_Consent_Overlay_20220929T164406.pdf

		Musso_John_Teacher_Consent_Overlay_20220929T164410.pdf

		Oneto_Sara_Teacher_Consent_Overlay_20220929T164351.pdf

		Price_Corinne_Teacher_Consent_Overlay_20220929T164356.pdf

		Seymore_Tina_Teacher_Consent_Overlay_20220929T164347.pdf

		Swartz_Thomas_Teacher_Consent_Overlay_20220929T164411.pdf

		Callahan_Nicole_Teacher_Consent_Overlay_20220929T164341.pdf

		Gwerder_Zachary_Teacher_Consent_Overlay_20220929T164357.pdf

		Huysentruyt_Christina_Teacher_Consent_Overlay_20220929T164343.pdf

		Infante-Rosario_Stacie_Teacher_Consent_Overlay_20220929T164407.pdf

		Jones_Melissa_Teacher_Consent_Overlay_20220929T164344.pdf

		Nair_Renuka_Teacher_Consent_Overlay_20220929T164352.pdf

		Nunes_Mondae_Teacher_Consent_Overlay_20220929T164348.pdf

		Walther_Grit_Teacher_Consent_Overlay_20220929T164353.pdf

		Dunsford_Joshua_Teacher_Consent_Overlay_20220929T164412.pdf

		Entizne_Diane_Teacher_Consent_Overlay_20220929T164404.pdf

		Fern_Paul_Teacher_Consent_Overlay_20220929T164346.pdf

		Freitas_Ryan_Teacher_Consent_Overlay_20220929T164349.pdf

		Gleason_Sherry_Teacher_Consent_Overlay_20220929T164358.pdf

		Hillstead_Patricia_Teacher_Consent_Overlay_20220929T164354.pdf

		McRae_Diane_Teacher_Consent_Overlay_20220929T164409.pdf

		Pease_Gary_Teacher_Consent_Overlay_20220929T164359.pdf
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INFORMATION SHEET 10.11.2022 TRUSTEES’ MEETING


To: Jim Bridges


For: Board of Trustees


Prepared by: Emily Stroup


Re: Proposed New Job Description and Salary Schedule Placement -
Director of Information Technology, Classified Management/Confidential
Salary Schedule Range 35.


The District is proposing the addition of the following Classified Management
position:


Director of Information Technology


It is recommended that the position be placed on the Classified
Management/Confidential Salary Schedule Range 35.


RECOMMENDATION:
Approval of the Proposed New Job Description and Salary Schedule Placement -
Director of Information Technology, Classified Management/Confidential Salary
Schedule Range 35.


Item 6.2







MINIMUM QUALIFICATIONS - EDUCATION AND/OR TRAINING:
● BA/BS degree with a concentration in computer-related technology and/or Business


Administration or equivalent experience.


MINIMUM EXPERIENCE:
● Experience in the management and administration of a school district’s technology


department or equivalent.
● Working knowledge of K-12 educational system.


LICENSES AND CERTIFICATIONS:
● A+ certifications desired.
● Possession of a valid California driver’s license is required.


SUMMARY OF POSITION:
Under the direction of the Superintendent or Designee, and in coordination with the
Superintendent’s cabinet, the Director of Information Technology (DIT) will be accountable to
plan, organize, coordinate, and direct the day-to-day functions of the Information Technology
Services Department; provide leadership and direction in the on-going development of district
information systems, school and classroom technology, instructional interactive media and
administrative technology applications; efficient and timely delivery of high quality
technological services to meet the needs of the District; and to supervise and provide clear work
direction and evaluate the performance of assigned staff. Supports the integration of technology
into the curriculum and teaching practices.


ESSENTIAL FUNCTIONS:
Essential functions may include but are not limited to:


● Direct and implement the design, maintenance and installation of the District information systems
networks, associated technologies, VoIP, and client-based applications.


● Apply for and understand government grants and the appropriate corresponding regulations and
guidelines, including E-Rate applications and claims.


● Coordinate, maintain, and train end users on student databases, asset tracking systems, and other
best practices for network security


● Install district adopted operating systems
● Install and support district adopted personal productivity applications, Database


applications, Network applications, and Network applications
● Maintain a knowledge and understanding of industry standards relating to technology.







● Develop and administer policy guidelines, system standards and operating procedures; interpret
policy, and establish goals for the Technology Department.


● Assist in the development, implementation, modification and evaluation of district/school site
technology plans.


● Participate in the development of long and short-range plans for the configuration and usage of
the server computer system, Local Area Networks (LAN) and wide Area Networks (WAN).
Forecast needs and requirements,  provide recommendations, direct the design and
implementation of systems and procedures for improving efficiency of operations.


● Performs economic and technical feasibility studies for new hardware and software requirements.
● Review and recommend server, networking, and PC equipment specifications district-wide.
● Develop and implement standards for hardware and software purchases and installations.
● Coordinate activities with other district departments and outside agencies and organizations.
● Provide support for, and participate in the administration of District Staff Development in the area


of Technology.
● Evaluate technology innovations and monitor technology standards to make recommendations


regarding the most cost-effective district use of technology.
● Monitor and evaluate the scheduling of computer installation, maintenance and repairs.
● Works closely with the COE IT staff to ensure compliance with County system


requirements, network security, including building firewalls, applying cryptography to
network applications, manage host security, file permissions, backup and disaster
recovery plans, file system integrity, and adding and deleting users


● Confers and collaborates regularly with representatives of the County IT staff, systems
vendors, peers, and user groups to continually improve District system performance and
personal system expertise. Serves as the primary liaison between COE/District
Technology Services and administrative or instructional departments, school sites and
external offices i.e. User Departments.  Collaborates with User Departments to organize
and guide the operations and staff of various site offices; develops and implements
appropriate procedures.


● Meet with and maintain quality relationships and contracts with the county office and vendors for
the mutual benefit of both parties.


● Travels to assigned schools to provide technical support, education and user assistance
regarding specific hardware/software issues; troubleshoots equipment problems with the
file server, classroom workstations, printers, and/or courseware.


● Prioritizes and schedules work orders. Respond to online work orders/requests for
assistance with computer hardware and software.


● Communicate with users to help solve problems with district applications and procedures in an
understandable language.


● Provide District leadership and coordination in the use of technology including operational
systems technologies, security and safety technologies, and curricula technologies, etc.


● Design methods for preparation and maintenance of records related to passwords, licenses, work
orders, asset tracking, purchases, replacements, data storage and integration, and network
security.


● Train, evaluate and supervise personnel in the Information Technology Department.
● Research, prepare and present oral, written, and electronic reports as necessary.
● Maintain necessary records.
● Develop and administer assigned budgets; direct the forecast of and recommend additional funds


needed for staffing, equipment, materials and supplies.
● Assume related responsibilities and perform related duties as required.
● Maintain cooperative working relationships with parents, staff, and other district personnel.







● Other related duties as assigned


KNOWLEDGE AND ABILITY:
● Principles and practices of supervision and training.
● Principles of systems analysis.
● Operating system and programming languages used by the District.
● Planning, organization, and direction of the assigned area.
● Multimedia applications including but not limited to: desktop publishing, intra/internet


applications, web site and forms design.
● Management information systems.
● Technical aspects of the field of specialty.
● Analytical and problem solving abilities.
● Intra/internet concepts and development.
● Interpersonal skills using tact, patience and courtesy.
● Oral and written communication skills.
● Operations of a computer to enter data, maintain records, and generate reports.


DIRECTLY REPORTS TO:
Superintendent


PHYSICAL ENVIRONMENT:
Sit for extended periods at a desk, conference table or in meeting rooms; frequently stand and walk; bend,
stoop and reach overhead; normal manual dexterity and eye-hand coordination; physical agility to lift and
move up to 25 pounds; see and read a computer screen, and printed matter with or without visual aids;
verbal communications including the ability to speak and hear at normal room levels; ability to use office
equipment including computer terminals, telephones, calculators, copiers and FAX.


WORK ENVIRONMENT:
Employees in this position will be required to work indoors in a standard office environment and come in
direct contact with staff, students, parents, and the public.


BOARD APPROVED:
DRAFT - October 11, 2022












INFORMATION SHEET 10.11.2022 TRUSTEES’ MEETING


To: Jim Bridges


For: Board of Trustees


Prepared by: Emily Stroup


Re: Proposed Job Title Update - Administrative Assistant to the Principal,
Classified Management/Confidential Salary Schedule Range 360.


The District is proposing the update of the following Classified Confidential 
position:


Administrative Assistant to the Principal


It is recommended that the position remain on the Classified 
Management/Confidential Salary Schedule Range 360.


RECOMMENDATION:
Approval of the Proposed Job Title Update - Administrative Assistant to the 
Principal, Classified Management/Confidential Salary Schedule Range 360.


Item 6.3












INFORMATION SHEET 10/11/2022 TRUSTEES’ MEETING 


 


 


        ATTACHMENT 7.1 


 


 


TO:     Jim Bridges, Superintendent 


 


FOR:    Board of Trustees 


 


FROM:   Celli Coeville, CBO 


 


ISSUE:   September 2022, Fiscal Year 22-23 Budget Revisions 


   


   


Attached for Board review are the Budget Revisions and Transfers for September 1, 2022 through 


September 30, 2022 transaction dates which may have been posted up until October 7, 2022.  


 


General Fund (01): 


 Decreased Budget for reduced LCFF Funding -$3,440,622 


 Realign EPA Funding $1,274,766 


 Adjust Revenue after Prior Year Unearned Revenue for Year End Process $1,297,555 


  


 


 


  


 


  


 


 


  


 


  


  


 


 


 


 


 


 


 


 







 


Jefferson School District 


Budget Adjustment Report 


From 9/1/2022 through 9/30/2022 


 


FUNDS:     01 


 


PASSED AND ADOPTED this 11th day of October 2022, by the following vote: 


 


 


 


 


AYES:  ________ NOES:  _________  ABSENT:  _________ 


 


 


 


STATE OF CALIFORNIA 


COUNTY OF SAN JOAQUIN 


 


I, ____________________, Clerk of the Governing Board of the Jefferson School District of San 


Joaquin County, California, do hereby certify that the Governing Board of said district did in fact 


adopt at a Board meeting, at the time and by the vote stated, the revised budget figures shown as of 


the revised budget on the attached Budget Adjustment Reports as being the official revised budget of 


the District for Fiscal Year 2022-23. 


 


 


Approved this 11th day of October, 2022. 


 


 


 


        _____________________________ 


       Clerk, Board of Trustees 


 


 


 


 


 


 


 


 


 


 


 
















RESOLUTION NO. 2022-10-01 
 
RESOLUTION OF THE GOVERNING BOARD OF THE JEFFERSON SCHOOL 
DISTRICT ON SEPTEMBER 13, 2022 
 
WHEREAS, the Governing Board (“School Board”) has determined that new 
school facilities identified as Corral Hollow Elementary School within the 
Jefferson School District within San Joaquin County need to be constructed; and  
 
WHEREAS, the State Allocation Board (SAB) has established an “Applications 
Received Beyond Bond Authority List” for projects that have been received. 
 
Pursuant to Title 2, Code of California Regulations section 1859.95.1, the School 
Board of the Jefferson School District hereby acknowledges the 
following: 
 
(1) the Board acknowledges that the remaining School Facility Program bond 
authority is currently exhausted for the funds being requested on this 
application. 
 
(2) the Board acknowledges that the State of California is not expected nor 
obligated to provide funding for the project and the acceptance of the application 
does not provide a guarantee of future State funding. 
 
(3) the Board acknowledges that any potential future State bond measures for 
the School Facility Program may not provide funds for the application being 
submitted. 
 
(4) the Board acknowledges that criteria (including, but not limited to, funding, 
qualifications, and eligibility) under a future State school facilities program may 
be substantially different than the current School Facility Program.  The district’s 
Approved Application may be returned. 
 
(5) the Board acknowledges that they are electing to commence any 
preconstruction or construction activities at the district’s discretion and that the 
State is not responsible for any pre-construction or construction activities. 
 
 
ADOPTED, SIGNED, AND APPROVED this 13th day of SEPTEMBER, 2022. 
 


GOVERNING BOARD OF THE 
JEFFERSON SCHOOL DISTRICT 


 
By: _____________________________ 


President 
    Attest: 
    __________________________ 
     Clerk 








 


 


August 17, 2022 


 


 


Office of Public School Construction 


707 3rd Street 


West Sacramento, CA  95605 


 


 


Reference: Jefferson School District 


  Corral Hollow Elementary School 


  Career Technical Education – Compliance with Ed. Code Section 


17070.955 


 


Attention: Allison Loomis, Project Manager 


 


Dear Allison,  


 


Being that Jefferson School District is an elementary school 


district, the provisions of EC Section 17070.955 do not apply. 


 


Should you have any questions, or require additional information, 


please do not hesitate to contact me. 


 


Sincerely, 


 


 


James W. Bridges 


Superintendent 


 


 


cc: Charlene Yarnall, PJHM Architects, Inc. 








Information Sheet –  10/11/2022 - Board of Trustees Meeting 


TO:  Board of Trustees Item: 7.4 


FR:  Celli Coeville 


DATE: October 4, 2022 


RE: 2022-2023 JSD LCFF Allocation Update 


Based on a San Joaquin County Office of Education accounting error, JSD's LCFF 
calculation for 2022-23 has been updated. 







LCFF Revision for the 2022-23 Fiscal Year


LCFF projections are provided by the SJCOE


Governor's version


Proposed Gov 


Budget


SJCOE Revised 


Calc


JSD version


JSD Adopted 


Budget


Adopted Gov 


Budget


JSD Unaudited 


Actuals
45-day Budget


Revision


ADA 2,422.65 2,422.65 2,422.65 


Funded ADA 2,422.65 2,613.21 2,422.65 


Base 21,210,444$       25,638,101$       22,460,177$       


Grade Span 958,445$        1,018,729$         1,015,075$         


Supplemental 1,804,991$         2,170,399$         1,911,355$         


Transportation 120,952$        120,952$        120,952$        


Total Entitlement 24,094,832$       28,948,181$       25,507,559$       


Property Tax 6,144,926$         6,144,926$         6,144,926$         -$        


EPA 6,055,118$         6,390,296$         5,924,305$         (465,991)$       


State Aid 11,894,788$       16,412,959$       13,438,328$       (2,974,631)$        


24,094,832$       28,948,181$       25,507,559$       (3,440,622)$        


Escape Total 24,094,832$       28,948,181$       


check figure -$     -$  25,507,559$    





